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Montana 4-H  

Youth Officer Training  

Empowering Youth... 

¢Ƙƛǎ ƎǳƛŘŜ ǿŀǎ ŎǊŜŀǘŜŘ ŀǎ ŀ ŦŀŎƛƭƛǘŀǝƻƴ ǘƻƻƭ ŦƻǊ п-I ǾƻƭǳƴǘŜŜǊ ƭŜŀŘŜǊǎ ƻǊ 
9ȄǘŜƴǎƛƻƴ {ǘŀũ ǿƻǊƪƛƴƎ ǿƛǘƘ п-I /ƭǳō hŶŎŜǊǎΦ  Lǘ ŎƻǳƭŘ ōŜ ŘƻƴŜ ŀǎ ŀ Ŏƻǳƴǘȅ 
ƻǊ Ŏƭǳō ǘǊŀƛƴƛƴƎ ǿƛǘƘ ǘƘŜ ŀōƛƭƛǘȅ ƻŦ ǇŀǊǘǎ ƻŦ ǘƘŜ ǘǊŀƛƴƛƴƎ ǘƻ ōŜ ŀŘŀǇǘŜŘ ǘƻ Ŭǘ 

ǘƘŀǘ ǎǇŜŎƛŬŎ Ŏƭǳō ƻǊ ŎƻǳƴǘȅΦ 
 

¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘŜ ǘǊŀƛƴƛƴƎ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ŀ ƘŀƴŘǎ-ƻƴ ŜȄǇŜǊƛŜƴŎŜ ǘƻ 
ŜƳǇƻǿŜǊ ȅƻǳǘƘ ƛƴ ǘƘŜ п-I /ƭǳō ǎŜǩƴƎ ǘƻ ǘŀƪŜ ŀŎǝǾŜ ƭŜŀŘŜǊǎƘƛǇ ǊƻƭŜǎ ƛƴ 
ǘƘŜƛǊ ŜƭŜŎǘŜŘ Ǉƻǎƛǝƻƴ ǿƘƛƭŜ ŜƴƘŀƴŎƛƴƎ ƭƛŦŜ ǎƪƛƭƭ ŘŜǾŜƭƻǇƳŜƴǘ ǎǳŎƘ ŀǎ 
ƭŜŀŘŜǊǎƘƛǇΣ ŘŜŎƛǎƛƻƴ ƳŀƪƛƴƎΣ ǇǊƻōƭŜƳ ǎƻƭǾƛƴƎ ŀƴŘ ŎƻƳƳǳƴƛŎŀǝƻƴΦ  

!ŘŘƛǝƻƴŀƭƭȅΣ ǘƘǊƻǳƎƘ ǘƘƛǎ ǘǊŀƛƴƛƴƎΣ ȅƻǳǘƘ ƻŶŎŜǊǎ ǿƛƭƭ ōŜ ōŜǧŜǊ ǇǊŜǇŀǊŜŘ ǘƻ 
ǎǳŎŎŜǎǎŦǳƭƭȅ ƴŀǾƛƎŀǘŜ ǘƘŜƛǊ ƻŶŎŜǊ ǇƻǎƛǝƻƴΦ 

¦ǇŘŀǘŜŘ WŀƴǳŀǊȅ нлмп 
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5ŜǾŜƭƻǇƳŜƴǘ ϧ tǊƻƎǊŀƳ 5ŜƭƛǾŜǊȅ 

 
aƻƴǘŀƴŀ п-I /ŜƴǘŜǊ  
ŦƻǊ ¸ƻǳǘƘ 5ŜǾŜƭƻǇƳŜƴǘ 

 
 
 

aŀǘŜǊƛŀƭǎ !ŘŀǇǘŜŘ CǊƻƳΥ 
Lƻǿŀ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ 9ȄǘŜƴǎƛƻƴ 
Yŀƴǎŀǎ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ /ƻƻǇŜǊŀǝǾŜ 

9ȄǘŜƴǎƛƻƴ 
bƻǊǘƘ 5ŀƪƻǘŀ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ 9ȄǘŜƴǎƛƻƴ 
hƘƛƻ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ 9ȄǘŜƴǎƛƻƴ 

{ƻǳǘƘ /ŀǊƻƭƛƴŀ /ƻƻǇŜǊŀǝǾŜ 9ȄǘŜƴǎƛƻƴ 
¦ƴƛǾŜǊǎƛǘȅ ƻŦ /ŀƭƛŦƻǊƴƛŀ /ƻƻǇŜǊŀǝǾŜ  

9ȄǘŜƴǎƛƻƴ 
¦ƴƛǾŜǊǎƛǘȅ ƻŦ aƛǎǎƻǳǊƛ 9ȄǘŜƴǎƛƻƴ 

The U.S. Department of Agriculture (USDA), Montana State University and Montana State University Extension 
prohibit discrimination in all of their programs and activities on the basis of race, color, national origin, gender, 
religion, age, disability, political beliefs, sexual orientation and marital and family status. Issued in furtherance of 
cooperative extension work in agriculture and home economics, acts of May 8 and June 30, 1914, in cooperation 
with the U.S. Department of Agriculture, Jill Martz, Director of Extension, Montana State University, Bozeman, 
MT 59717. 
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Activity 1  

Teambuilding 
Empowering Youth... 

[ŜƴƎǘƘΥ  мр ƳƛƴǳǘŜǎ 
 
 
{ǳǇǇƭƛŜǎ όǇŜǊ ǘŜŀƳύΥ 
§ мл ǎƘŜŜǘǎ ƻŦ ǇŀǇŜǊ 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
!ǎ ŀ ŎƭǳōΣ ƛǘ ƛǎ ŜǎǎŜƴǝŀƭ ŦƻǊ ƻŶŎŜǊǎ ŀƴŘ ƳŜƳōŜǊǎ ǘƻ ŜǎǘŀōƭƛǎƘ ŀ ǘŜŀƳ ƭƛƪŜ ŀǘƳƻǎπ
ǇƘŜǊŜ ƛƴ ƻǊŘŜǊ ǘƻ ǎǳŎŎŜǎǎŦǳƭƭȅ ŀŎŎƻƳǇƭƛǎƘ ǘƘŜ ŎƭǳōΩǎ Ǝƻŀƭǎ ŀƴŘ ŎǊŜŀǘŜ ŀ ǇƻǎƛǝǾŜ 
ƭŜŀǊƴƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘ ǿƘŜǊŜ ![[ ƳŜƳōŜǊǎ ŀǊŜ ƛƴ ŀƴ ƛƴŎƭǳǎƛǾŜ Ŏƭǳō ŜȄǇŜǊƛŜƴŎŜΦ 
 
¢ƘŜǊŜ ŀǊŜ Ƴŀƴȅ ŘƛũŜǊŜƴǘ ƛŎŜōǊŜŀƪŜǊǎ ƻǊ ōǳƛƭŘƛƴƎ ŀŎǝǾƛǝŜǎΦ  ¸ƻǳ Ƴŀȅ ŎƘƻƻǎŜ ǘƻ 
Řƻ ǘƘŜ ƻƴŜ ŘŜǘŀƛƭŜŘ ōŜƭƻǿ ƻǊ ǎǳōǎǝǘǳǘŜ ŀƴƻǘƘŜǊ ŘŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǎǘŀƎŜ ŀƴŘ 
ǎŜǩƴƎ ƻŦ ȅƻǳǊ ƎǊƻǳǇΦ  CƻǊ ŜȄŀƳǇƭŜΣ ƛŦ ȅƻǳ ŀǊŜ ǿƻǊƪƛƴƎ ǿƛǘƘ ŀ ŎƻǳƴǘȅǿƛŘŜ ƎǊƻǳǇ 
ŎƻƴǎƛǎǝƴƎ ƻŦ ƻŶŎŜǊǎ ŦǊƻƳ ǾŀǊƛƻǳǎ Ŏƭǳōǎ ǿƘƻ Ƴŀȅ ƴƻǘ ƪƴƻǿ ŜŀŎƘ ƻǘƘŜǊΣ ŀ ƴŀƳŜ 
ƎŀƳŜ Ƴŀȅ ōŜ ƳƻǊŜ ŀǇǇǊƻǇǊƛŀǘŜΦ  ¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘƛǎ ŀŎǝǾƛǘȅ ǎƘƻǳƭŘ ōŜ ǘƻ ŀƭπ
ƭƻǿ п-I ƳŜƳōŜǊǎ ǘƻ ƎŜǘ ǘƻ ƪƴƻǿ ŜŀŎƘ ƻǘƘŜǊ ōŜǧŜǊΣ ōǳƛƭŘ ŀƴŘ ǎǘǊŜƴƎǘƘŜƴ ƭƛŦŜ 
ǎƪƛƭƭ ŘŜǾŜƭƻǇƳŜƴǘ ŀƴŘ ƛƳǇǊƻǾŜ ǘŜŀƳǿƻǊƪ ŀǘ ǘƘŜ Ŏƭǳō ƻǊ Ŏƻǳƴǘȅ ƭŜǾŜƭΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ 5ƛǾƛŘŜ ǘƘŜ ƎǊƻǳǇ ƛƴǘƻ ǘŜŀƳǎ ƻŦ о-р ƳŜƳōŜǊǎΦ 
нΦ tǊƻǾƛŘŜ ŜŀŎƘ ǘŜŀƳ ǿƛǘƘ мл ǎƘŜŜǘǎ ƻŦ ǇŀǇŜǊΦ 
оΦ 9ȄǇƭŀƛƴ ǘƘŜƛǊ ƻōƧŜŎǝǾŜ ƛǎ ǘƻ ǿƻǊƪ ŀǎ ŀ ǘŜŀƳ ǘƻ ōǳƛƭŘ ǘƘŜ ǘŀƭƭŜǎǘ ƘƛƎƘŜǎǘ ŦǊŜŜ 
ǎǘŀƴŘƛƴƎ ǘƻǿŜǊ ƛƴ ŬǾŜ ƳƛƴǳǘŜǎΦ 

пΦ !ƭƭƻǿ ǝƳŜ ǘƻ ǿƻǊƪ ŀƴŘ ǘƘŜƴ ǊŜƅŜŎǘ ŀƴŘ ŀǇǇƭȅΦ 
 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ ²Ƙŀǘ ǘŜŎƘƴƛǉǳŜǎ ŘƛŘ ȅƻǳ ǳǎŜ ǘƻ ōǳƛƭŘ ȅƻǳǊ ǘƻǿŜǊΚ 
§ ²Ƙŀǘ ǘŜŎƘƴƛǉǳŜǎ ŘƛŘƴΩǘ ǿƻǊƪΚ 
§ ²Ƙŀǘ ǎƪƛƭƭǎ ŘƛŘ ȅƻǳ ǳǎŜ ǿƻǊƪƛƴƎ ŀǎ ŀ ǘŜŀƳΚ 
§ 5ƻ ȅƻǳ ǳǎŜ ŀƴȅ ƻŦ ǘƘŜǎŜ ǎƪƛƭƭǎ ǿƘŜƴ ǿƻǊƪƛƴƎ ŀǎ ŀ ŎƭǳōΚ   
§ ²Ƙŀǘ ƻǘƘŜǊǎ ǎƪƛƭƭǎ Řƻ ȅƻǳ ƴŜŜŘ ŀǎ ŀ п-I /ƭǳō hŶŎŜǊΚ 
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Activity 2  

Meeting Basics 
Empowering Youth... 

[ŜƴƎǘƘΥ  мр ƳƛƴǳǘŜǎ 
 
 
{ǳǇǇƭƛŜǎ όǇŜǊ ƎǊƻǳǇύΥ 
§ tŀǊǘǎ ƻŦ ŀ .ǳǎƛƴŜǎǎ 
aŜŜǝƴƎ /ŀǊŘǎ 
όǇŀƎŜ рύ 

 
hǊŘŜǊ ƻŦ .ǳǎƛƴŜǎǎ 
мΦ /ŀƭƭ ǘƻ hǊŘŜǊ 
нΦ tƭŜŘƎŜǎ 
оΦ wƻƭƭ /ŀƭƭ 
пΦ {ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ 
рΦ /ƻǊǊŜǎǇƻƴŘŜƴŎŜ 
сΦ ¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 
тΦ /ƻƳƳƛǧŜŜ        
wŜǇƻǊǘǎ 

уΦ hƭŘ .ǳǎƛƴŜǎǎ 
фΦ bŜǿ .ǳǎƛƴŜǎǎ 
млΦ !ƴƴƻǳƴŎŜƳŜƴǘǎ 
ммΦ !ŘƧƻǳǊƴ 
мнΦ tǊƻƎǊŀƳ 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘƛǎ ŀŎǝǾƛǘȅ ƛǎ ŦƻǊ ǇŀǊǝŎƛǇŀƴǘǎ ǘƻ ŘŜǾŜƭƻǇ ŀƴ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ 
ƳŜŜǝƴƎ ǎǘǊǳŎǘǳǊŜΣ ǇǳǊǇƻǎŜ ƻŦ ǇŀǊǘǎ ƻŦ ŀ ƳŜŜǝƴƎΣ ŀƴŘ ǘƘŜ ƻǊŘŜǊ ƻŦ ōǳǎƛƴŜǎǎ ƛƴ ŀ 
п-I /ƭǳō ƳŜŜǝƴƎΦ  tŀǊǝŎƛǇŀƴǘǎ ǿƛƭƭ ŜƴƎŀƎŜ ƛƴ ŀƴ ŀŎǝǾŜ ƎŀƳŜ ǘƻ ƘŜƭǇ ǳƴŘŜǊπ
ǎǘŀƴŘ ǘƘƛǎ ǎǘǊǳŎǘǳǊŜΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ 5ƛǾƛŘŜ ǘƘŜ ƎǊƻǳǇ ƛƴǘƻ ǘŜŀƳǎ ƻŦ с-мн ƳŜƳōŜǊǎΦ 
нΦ DƛǾŜ ŜŀŎƘ ƎǊƻǳǇ ŀ ǎŜǘ ƻŦ ŎŀǊŘǎ ǿƛǘƘ ŀ ǇŀǊǘ ƻŦ ŀ ƳŜŜǝƴƎ ƭƛǎǘŜŘ ƻƴ ŜŀŎƘΦ  ²ƛǘƘπ
ƛƴ ŜŀŎƘ ǘŜŀƳΣ ŜŀŎƘ ǇŜǊǎƻƴ ƛǎ ǘƻ ǇƛŎƪ ŀǘ ƭŜŀǎǘ ƻƴŜ ŎŀǊŘΦ  ¢ƘŜ ƻōƧŜŎǘ ƛǎ ǘƻ ŦƻǊƳ 
ŀ ƭƛƴŜ ƛƴ ǘƘŜ ǇǊƻǇŜǊ ƻǊŘŜǊ ƻŦ ŀ ōǳǎƛƴŜǎǎ ƳŜŜǝƴƎΦ 

оΦ !ƭƭƻǿ ǝƳŜ ŦƻǊ ǘƘŜ ǘŜŀƳόǎύ ǘƻ ǿƻǊƪ όȅƻǳ Ƴŀȅ ǿŀƴǘ ǘƻ ǎŜǘ ŀ ǝƳŜ ƭƛƳƛǘύΦ  ¢ƘŜ 
ǘŜŀƳǎ Ƴŀȅ ǘŀƭƪ ŀƳƻƴƎ ǘƘŜƳǎŜƭǾŜǎ ŀƴŘ ǎƘƻǳƭŘ ǎƛƎƴŀƭ ǘƘŜ ŦŀŎƛƭƛǘŀǘƻǊ ǿƘŜƴ 
ŘƻƴŜΦ 

пΦ 5ƛǎŎǳǎǎ ǘƘŜ ǇǊƻǇŜǊ ƻǊŘŜǊΦ  !ǎƪ ǘƘŜ ƳŜƳōŜǊǎ ǘƘŜ ǎƘŀǊŜ ŀ ōǊƛŜŦ ŘŜǎŎǊƛǇǝƻƴ ƻŦ 
ǘƘŜƛǊ ǇŀǊǘΦ  LŦ ǘƘŜȅ ŀǊŜƴΩǘ ǎǳǊŜΣ ǘƘŜ ŦŀŎƛƭƛǘŀǘƻǊ ƻǊ ƻǘƘŜǊ ƳŜƳōŜǊǎ ǎƘƻǳƭŘ ŀǎǎƛǎǘ 
ƻǊ ǳǎŜ ǇǊƻǾƛŘŜŘ ŘŜǎŎǊƛǇǝƻƴǎ όǇŀƎŜ сύΦ 

 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ ²Ƙȅ ƛǎ ƛǘ ƛƳǇƻǊǘŀƴǘ ǘƻ ƪƴƻǿ ǘƘƛǎ ƻǊŘŜǊΚ  !ǎ ŀ Ŏƭǳō ƻŶŎŜǊΚ  !ǎ ŀ Ŏƭǳō      
ƳŜƳōŜǊΚ 

§ 5ƻ ȅƻǳ ƴŜŜŘ ŜǾŜǊȅ ŜƭŜƳŜƴǘ ŀǘ ŜŀŎƘ ƳŜŜǝƴƎΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
§ .ŜǎƛŘŜǎ ȅƻǳǊ п-I /ƭǳōΣ ǿƘŜǊŜ ǿƻǳƭŘ ȅƻǳ ǳǎŜ ǘƘƛǎ ƛƴŦƻǊƳŀǝƻƴΚ 
§ Lǎ ƛǘ ƻƪŀȅ ǘƻ Ǝƻ ƛƴ ŀ ŘƛũŜǊŜƴǘ ƻǊŘŜǊΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
 
hǘƘŜǊ CŀŎƛƭƛǘŀǝƻƴ aŜǘƘƻŘǎΥ   
¢ƘŜǊŜ ŀǊŜ ǎŜǾŜǊŀƭ ƻǘƘŜǊ ǿŀȅǎ ǘƻ ŦŀŎƛƭƛǘŀǘŜ ǘƘƛǎ ŀŎǝǾƛǘȅ ǘƻ ŎƘŀƭƭŜƴƎŜ ȅƻǳǊ ƎǊƻǳǇ ƻǊ 
ŀŘŘ ƻǘƘŜǊ ŜƭŜƳŜƴǘǎ ƻŦ ǎƪƛƭƭ ōǳƛƭŘƛƴƎΦ   hǘƘŜǊ ƳŜǘƘƻŘǎ ƛŘŜŀǎ ƛƴŎƭǳŘŜΥ 
§ 9ƳǇƘŀǎƛȊŜ ǘƘŜ ƛƳǇƻǊǘŀƴŎŜ ƻŦ ŎƻƳƳǳƴƛŎŀǝƻƴ ōȅ ƘŀǾƛƴƎ ǘƘŜ ǘŜŀƳǎ ƭƛƴŜǳǇ ƛƴ 
ǘƘŜ ǇǊƻǇŜǊ ƻǊŘŜǊ ǿƛǘƘƻǳǘ ǘŀƭƪƛƴƎΦ 

§ !ŘŘ ŎƻƳǇŜǝǝƻƴ ōȅ ǎŜŜƛƴƎ ǿƘƛŎƘ ǘŜŀƳ Ŏŀƴ ƭƛƴŜ ǳǇ ǘƘŜ ŦŀǎǘŜǎǘ ƛƴ ǘƘŜ ŎƻǊǊŜŎǘ 
ƻǊŘŜǊ ƻǊ ǿƛǘƘƛƴ ŀ ǎŜǘ ǝƳŜŦǊŀƳŜΦ 

§ /ǊŜŀǘŜ ŀ ǊŜƭŀȅ ƎŀƳŜΦ 
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Parts of  a Business Meeting 
InstructionsñCut into individual cards prior to activity. 

  
/ŀƭƭ ǘƻ hǊŘŜǊ 

  
 tƭŜŘƎŜǎ 

  
wƻƭƭ /ŀƭƭ 

  
{ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ 

  
/ƻǊǊŜǎǇƻƴŘŜƴŎŜ 

  
¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 

  
/ƻƳƳƛǧŜŜ wŜǇƻǊǘǎ 

  
hƭŘ .ǳǎƛƴŜǎǎ 

  
bŜǿ .ǳǎƛƴŜǎǎ 

  
!ƴƴƻǳƴŎŜƳŜƴǘǎ 

  
tǊƻƎǊŀƳ 

  
!ŘƧƻǳǊƴ 
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Parts of  a Business Meeting 
Descriptions for Discussion (for facilitator) 

 /ŀƭƭ ǘƻ hǊŘŜǊ 

¢ƘŜ tǊŜǎƛŘŜƴǘ Ŏŀƭƭǎ ǘƘŜ ƳŜŜǝƴƎ ǘƻ ƻǊŘŜǊ ǘƻ ǎƛƎƴƛŦȅ ǘƻ 
ǘƘŜ Ŏƭǳō ǘƻ ŦƻŎǳǎ ŀƴŘ ōŜƎƛƴ ǘƘŜ ƳŜŜǝƴƎΦ  

 tƭŜŘƎŜǎ 
.ƻǘƘ ǘƘŜ !ƳŜǊƛŎŀƴ ŀƴŘ п-I tƭŜŘƎŜ ǎƘƻǳƭŘ ōŜ    
ǎǘŀǘŜŘ ŀǘ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ŜŀŎƘ ƳŜŜǝƴƎ ŀƊŜǊ ƛǘ ƛǎ 

ŎŀƭƭŜŘ ǘƻ ƻǊŘŜǊΦ 

 wƻƭƭ /ŀƭƭ 
¢ƘŜ {ŜŎǊŜǘŀǊȅ ǿƛƭƭ Ŏŀƭƭ ǘƘŜ Ǌƻƭƭ ƻŦ ŀƭƭ ŜƴǊƻƭƭŜŘ ŀƴŘ ƴŜǿ 
Ŏƭǳō ƳŜƳōŜǊǎΦ  ¢Ƙƛǎ Ŏŀƴ ōŜ Ŧǳƴ ŀƴŘ ŎǊŜŀǝǾŜ ǎǳŎƘ ŀǎ 
ƳŜƳōŜǊǎ ǎǘŀǝƴƎ ǘƘŜƛǊ ŦŀǾƻǊƛǘŜ п-I ŀŎǝǾƛǘȅ ŀǎ ǘƘŜƛǊ 

ƴŀƳŜ ƛǎ ŎŀƭƭŜŘΦ 

{ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ 
¢ƘŜ {ŜŎǊŜǘŀǊȅ ǿƛƭƭ ǊŜŀŘ ǘƘŜ ƳƛƴǳǘŜǎ ŦǊƻƳ ǘƘŜ     

ǇǊŜǾƛƻǳǎ ƳŜŜǝƴƎΦ  ¢ƘŜƴ ǘƘŜ tǊŜǎƛŘŜƴǘ ǿƛƭƭ ǇǊƻǾƛŘŜ 
ŀƴ ƻǇǇƻǊǘǳƴƛǘȅ ŦƻǊ ŀƴȅ ŎƻǊǊŜŎǝƻƴǎ ƻǊ ŀŘŘƛǝƻƴǎ ǘƻ 

ǘƘŜ ƳƛƴǳǘŜǎΦ 

 /ƻǊǊŜǎǇƻƴŘŜƴŎŜ 

CƻƭƭƻǿƛƴƎ ǘƘŜ ŀǇǇǊƻǾŀƭ ƻŦ ǘƘŜ {ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘΣ ǘƘŜ 
{ŜŎǊŜǘŀǊȅ ǎƘƻǳƭŘ ǊŜŀŘ ŀƴȅ ŎƻǊǊŜǎǇƻƴŘŜƴŎŜ ǘƘŀǘ ǘƘŜ 
Ŏƭǳō Ƙŀǎ ǊŜŎŜƛǾŜŘ ǎƛƴŎŜ ǘƘŜ ƭŀǎǘ ƳŜŜǝƴƎΦ  ¢Ƙƛǎ ŎƻǳƭŘ 

ƛƴŎƭǳŘŜ ǘƘŀƴƪ ȅƻǳ ƴƻǘŜǎ ƻǊ ƭŜǧŜǊǎΦ 

¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 
LǘΩǎ ǘƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ ǘǳǊƴ ǊŜǇƻǊǘ ƻƴ ǘƘŜ ŀŎǝǾƛǘȅ ƻŦ 
ǘƘŜ Ŏƭǳō ŀŎŎƻǳƴǘǎ ǎƛƴŎŜ ǘƘŜ ƭŀǎǘ ƳŜŜǝƴƎΦ  ¢Ƙƛǎ 
ǎƘƻǳƭŘ ƛƴŎƭǳŘŜ ŀƴȅ ǘǊŀƴǎŀŎǝƻƴǎ ƴŜŜŘƛƴƎ ŀǇǇǊƻǾŀƭ 

ŀƴŘ ǘƘŜ ŜƴŘƛƴƎ ōŀƭŀƴŎŜΦ 

 /ƻƳƳƛǧŜŜ wŜǇƻǊǘǎ 
LŦ ȅƻǳǊ Ŏƭǳō Ƙŀǎ ŀƴȅ ǎǘŀƴŘƛƴƎ ŎƻƳƳƛǧŜŜǎΣ ǘƘƛǎ ƛǎ ǘƘŜ 
ǝƳŜ ŦƻǊ ǘƘŜƛǊ ǊŜǇƻǊǘǎ ŀƴŘ ǘƻ ōǊƛƴƎ ŦƻǊǿŀǊŘ ŀƴȅ          

ǊŜŎƻƳƳŜƴŘŀǝƻƴǎ ƻǊ ƳƻǝƻƴǎΦ  CƻǊ ŜȄŀƳǇƭŜΣ ȅƻǳ Ƴŀȅ 
ƘŀǾŜ ŀ ǎǘŀƴŘƛƴƎ ŦǳƴŘǊŀƛǎƛƴƎ ƻǊ ŎƻƳƳǳƴƛǘȅ ǎŜǊǾƛŎŜ   

ŎƻƳƳƛǧŜŜΦ   

hƭŘ .ǳǎƛƴŜǎǎ 
¢Ƙƛǎ ƛǎ ŀƴȅ ǳƴŬƴƛǎƘŜŘ ōǳǎƛƴŜǎǎ ŦǊƻƳ ŀ ǇǊŜǾƛƻǳǎ 
ƳŜŜǝƴƎΦ  ƛǘ ƛǎ ǘƘŜ ƻǇǇƻǊǘǳƴƛǘȅ ǘƻ ƳŀƪŜ ŀƴȅ         
Ƴƻǝƻƴǎ ŀƴŘ ƘŀǾŜ ŘƛǎŎǳǎǎƛƻƴǎ ŀƎŀƛƴ ǊŜƭŀǘŜŘ ǘƻ 

ǘƘŜǎŜ ǘƻǇƛŎΦ 

 bŜǿ .ǳǎƛƴŜǎǎ 
¢Ƙƛǎ ƛǎ ǘƘŜ ǝƳŜ ŦƻǊ ŀƴȅǘƘƛƴƎ ƴŜǿ ǘƘŀǘ Ƙŀǎ ƴŜǾŜǊ ōŜŜƴ 
ōǊƻǳƎƘǘ ōŜŦƻǊŜ ǘƘŜ Ŏƭǳō Ŏŀƴ ōŜ ŘƛǎŎǳǎǎŜŘ ŀƴŘ Ƴƻǝƻƴǎ 

ƳŀŘŜΦ   

!ƴƴƻǳƴŎŜƳŜƴǘǎ 
¢ƘŜ tǊŜǎƛŘŜƴǘ ƻǊ /ƭǳō [ŜŀŘŜǊ ǿƛƭƭ ǊŜŀŘ ŀƴȅ Ŭƴŀƭ  
ŀƴƴƻǳƴŎŜƳŜƴǘǎ ǎǳŎƘ ŀǎ ŘŜǘŀƛƭǎ ŦƻǊ ǘƘŜ ƴŜȄǘ 
ƳŜŜǝƴƎΣ ǳǇŎƻƳƛƴƎ ŘŜŀŘƭƛƴŜǎ ƻǊ ŜǾŜƴǘ                 

ƛƴŦƻǊƳŀǝƻƴΦ 

 tǊƻƎǊŀƳ 
¢Ƙƛǎ ƛǎ ǘƘŜ ŎƭǳōΩǎ ŜŘǳŎŀǝƻƴŀƭ ŀƴŘκƻǊ ǊŜŎǊŜŀǝƻƴŀƭ   
ǇǊƻƎǊŀƳ ǎǳŎƘ ŀǎ ŀ ƎǳŜǎǘ ǎǇŜŀƪŜǊΣ ƘŀƴŘǎ-ƻƴ ŀŎǝǾƛǘȅΣ 

ŘŜƳƻƴǎǘǊŀǝƻƴǎ ƻǊ ǘŜŀƳōǳƛƭŘƛƴƎ ƎŀƳŜǎΦ 

!ŘƧƻǳǊƴ 
!ƊŜǊ ŀƭƭ ƻŦ ǘƘŜ ōǳǎƛƴŜǎǎ ƛǎ ŎƻƳǇƭŜǘŜŘΣ ǘƘŜƴ ŀ      
Ƴƻǝƻƴ Ŏŀƴ ōŜ ƳŀŘŜ ǘƻ ŀŘƧƻǳǊƴ ŀ ƳŜŜǝƴƎΦ  ¢ƘŜ 
Ƴƻǝƻƴ ǎƘƻǳƭŘ ŀƭǿŀȅǎ ōŜ ǎŜŎƻƴŘŜŘ ŀƴŘ ǾƻǘŜŘ ƻƴΦ 



7 

Activity 3  

Parliamentary Procedure 

Quiz Bowl 
Empowering Youth... 

[ŜƴƎǘƘΥ  мр ƳƛƴǳǘŜǎ 
 
 
{ǳǇǇƭƛŜǎ όǇŜǊ ƎǊƻǳǇύΥ 
§ .ǳȊȊŜǊǎ ƻǊ ƻǘƘŜǊ 
ƴƻƛǎŜƳŀƪŜǊǎ 

§ tǊƛȊŜǎ ǎǳŎƘ ŀǎ Ŏŀƴπ
ŘȅτƻǇǝƻƴŀƭ 

§ CƭƛǇŎƘŀǊǘ ϧ aŀǊƪπ
ŜǊǎτƻǇǝƻƴŀƭ 

 
 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘƛǎ ŀŎǝǾƛǘȅ ƛǎ ŦƻǊ ǇŀǊǝŎƛǇŀƴǘǎ ǘƻ ŘŜǾŜƭƻǇ ŀ ōŀǎƛŎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ 
ƻŦ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ ŀƴŘ ƛǘǎ ǊƻƭŜ ƛƴ ŦŀŎƛƭƛǘŀǝƴƎ ŀ ƳŜŜǝƴƎΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ 5ƛǾƛŘŜ ǘƘŜ ƎǊƻǳǇ ƛƴǘƻ ǘŜŀƳǎ ŀŎŎƻǊŘƛƴƎ ǘƻ ǘƘŜ ƴǳƳōŜǊ ƻŦ ōǳȊȊŜǊǎ ƻǊ ƴƻƛǎŜπ
ƳŀƪŜǊǎΦ  DǊƻǳǇǎ ƻŦ н-п ƳŜƳōŜǊǎ ŀǊŜ ǊŜŎƻƳƳŜƴŘŜŘΦ 

нΦ wŜŀŘ ŀ ǎǘŀǘŜƳŜƴǘ ŀƴŘ ǘƘŜ ŬǊǎǘ ǇŜǊǎƻƴ ǘƻ άōǳȊȊέ ƛƴ ǿƛǘƘ ǘƘŜ ŎƻǊǊŜŎǘ ŀƴǎǿŜǊ 
ǿƛƭƭ ǊŜŎŜƛǾŜ ǘƘŜ ŀǎǎƛƎƴŜŘ ǇƻƛƴǘǎΦ  YŜŜǇ ǘǊŀŎƪ ƻŦ ǘƘŜ Ǉƻƛƴǘǎ ƻƴ ŀ ƅƛǇŎƘŀǊǘ ƻǊ 
ƘŀǾŜ ƳŜƳōŜǊǎ ƪŜŜǇ ǘǊŀŎƪ ƻŦ ǘƘŜƛǊ ƻǿƴ ǇƻƛƴǘǎΦ 

оΦ tƭŀȅ ǘƘŜ ƎŀƳŜ ŀƴŘ ǘŀƭƪ ŀōƻǳǘ ǘƘŜ ŎƻƴŎŜǇǘǎ ŀǎ ǘƘŜ ǉǳŜǎǝƻƴǎ ǇǊƻƎǊŜǎǎΦ 
пΦ !ǿŀǊŘ ǇǊƛȊŜǎ ƛŦ ŘŜǎƛǊŜŘΦ 
 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ ²ŜǊŜ ǘƘŜǊŜ ŀƴȅ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǊǳƭŜǎ ǘƘŀǘ ǎǳǊǇǊƛǎŜŘ ȅƻǳΚ  LŦ ǎƻΣ ǿƘƛŎƘ ƻƴŜǎΚ 
§ ²ƘŜǊŜ ǿƻǳƭŘ ǳǎƛƴƎ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ ōŜ ŀǇǇǊƻǇǊƛŀǘŜΚ 
§ Iƻǿ Ŏŀƴ ȅƻǳ ǳǝƭƛȊŜ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ ƛƴ ȅƻǳǊ ŎƭǳōΚ 
 
hǘƘŜǊ CŀŎƛƭƛǘŀǝƻƴ aŜǘƘƻŘǎΥ   
¢Ƙƛǎ ƎŀƳŜ ŎƻǳƭŘ ŀƭǎƻ ōŜ ǇƭŀȅŜŘ ŀǎ ¢ǳǊƴƛƴƎtƻƛƴǘΣ WŜƻǇŀǊŘȅ ƻǊ ƻǘƘŜǊ ǘǊƛǾƛŀ ƎŀƳŜǎΦ  
¦ǎŜ ȅƻǳǊ ƛƳŀƎƛƴŀǝƻƴΗ 
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Parliamentary Procedure Quiz Bowl 
млл Ǉƻƛƴǘǎ 
мΦ ²Ƙƻ ǘŀƪŜǎ ƻǾŜǊ ƛŦ ǘƘŜ ǇǊŜǎƛŘŜƴǘ ƛǎ ŀōǎŜƴǘΚ  ό±ƛŎŜ tǊŜǎƛŘŜƴǘύ 
нΦ ²ƘƻǎŜ Ƨƻō ƛǎ ƛǘ ǘƻ ǿǊƛǘŜ ǘƘŀƴƪ ȅƻǳ ƭŜǧŜǊǎ ŀƴŘ ƻǘƘŜǊ ŎƻǊǊŜǎǇƻƴŘŜƴŎŜ ǎŜƴǘ ōȅ ǘƘŜ ŎƭǳōΚ  ό{ŜŎǊŜǘŀǊȅύ  
оΦ ²Ƙƻ ǇǊŜǇŀǊŜǎ ǘƘŜ ŎƭǳōΩǎ ƳŜŜǝƴƎ ŀƎŜƴŘŀΚ  όtǊŜǎƛŘŜƴǘ ǿƻǊƪƛƴƎ ǿƛǘƘ Ŏƭǳō ƭŜŀŘŜǊǎ ŀƴŘ ƻǘƘŜǊ ƻŶŎŜǊǎύ 
 
нлл Ǉƻƛƴǘǎ 
мΦ Iƻǿ Ƴŀƴȅ ǎƛƎƴŀǘǳǊŜǎ ŀǊŜ ǊŜǉǳƛǊŜŘ ƻƴ ŎƘŜŎƪǎΚ  ό¢ǿƻύ 
нΦ ²Ƙŀǘ ƛǎ ǘƘŜ ǇǊƻǇŜǊ ǿŀȅ ǘƻ ǎǘŀǊǘ ŀ Ƴŀƛƴ ƳƻǝƻƴΚ  όL ƳƻǾŜΧύ 
оΦ ¢ǊǳŜ ƻǊ CŀƭǎŜΥ  ! ƳŜƳōŜǊ Ŏŀƴ ƳƻǾŜ ǘƻ ŀŘƧƻǳǊƴ ǘƘŜ ƳŜŜǝƴƎ ŀǘ ŀƴȅ ǝƳŜΦ  ό¢ǊǳŜΦύ 
 
олл Ǉƻƛƴǘǎ 
мΦ ¢ǊǳŜ ƻǊ CŀƭǎŜΥ  9ǾŜƴ ƛŦ ŀ Ƴƻǝƻƴ ŘƻŜǎ ƴƻǘ ƘŀǾŜ ŀ ǎŜŎƻƴŘΣ ƛǘ Ŏŀƴ ǎǝƭƭ ōŜ ŘƛǎŎǳǎǎŜŘ ŀƴŘ ŀŎǘŜŘ ƻƴΦ  όCŀƭǎŜύ 
нΦ Iƻǿ Ƴŀƴȅ ǝƳŜǎ ǎƘƻǳƭŘ ŀ ǇǊŜǎƛŘŜƴǘ ŀǎƪ ŦƻǊ ŘƛǎŎǳǎǎƛƻƴΚ  ό¢ƘǊŜŜύ 
оΦ ¢ǊǳŜ ƻǊ CŀƭǎŜΥ  ²ƘŜƴ ŀǇǇǊƻǾƛƴƎ ǎŜŎǊŜǘŀǊȅΩǎ ƳƛƴǳǘŜǎΣ ŀ Ƴƻǝƻƴ ƛǎ ƴŜŜŘŜŘΦ  όCŀƭǎŜύ 
 
плл Ǉƻƛƴǘǎ 
мΦ bŀƳŜ ǘƘŜ ǘƘǊŜŜ Ƴŀƛƴ ǎŜŎǝƻƴǎ ǇŀǊǘǎ ƻŦ ŀ п-I ōǳǎƛƴŜǎǎ ƳŜŜǝƴƎΦ  ό.ǳǎƛƴŜǎǎΣ wŜŎǊŜŀǝƻƴ ϧ 9ŘǳŎŀǝƻƴύ 
нΦ ²Ƙŀǘ ŘƻŜǎ ǘŀǇǇƛƴƎ ǘƘŜ ƎŀǾŜƭ ǘǿƻ ǝƳŜǎ ǎƛƎƴƛŦȅΚ  ό/ŀƭƭ ǘƘŜ ƳŜŜǝƴƎ ǘƻ ƻǊŘŜǊύ 
оΦ Iƻǿ ǎƘƻǳƭŘ ǘƘŜ tǊŜǎƛŘŜƴǘ ōŜ ŀŘŘǊŜǎǎŜŘΚ  όaŀŘŀƳκaƛǎǘŜǊ tǊŜǎƛŘŜƴǘύ 
 
рлл Ǉƻƛƴǘǎ 
мΦ !ǘ ŀ ƳŜŜǝƴƎ ǿƛǘƘ ŦƻǳǊ ƳŜƳōŜǊǎ ǇǊŜǎŜƴǘΣ ŀ Ƴŀƛƴ Ƴƻǝƻƴ ƛǎ ƳŀŘŜ ŀƴŘ ǎŜŎƻƴŘŜŘΦ  !ƊŜǊ ŘƛǎŎǳǎǎƛƻƴΣ ǘƘŜ 
ǾƻǘŜ ƛǎ н-нΦ  ²Ƙŀǘ ƘŀǇǇŜƴǎ ǘƻ ǘƘŜ ƳƻǝƻƴΚ  όLǘ ƛǎ ŘŜŦŜŀǘŜŘΦύ 

нΦ ²Ƙŀǘ ƛǎ ǘƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ƻŶŎƛŀƭ ōƻƻƪ ǘƘŀǘ ǇǊƻǾƛŘŜǎ ƎǳƛŘŜƭƛƴŜǎ ŦƻǊ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜΚ όwƻōŜǊǘΩǎ 
wǳƭŜǎ ƻŦ hǊŘŜǊύ 

оΦ ²Ƙŀǘ ƛǎ ŀ ǉǳƻǊǳƳΚ  ό¢ƘŜ ƳƛƴƛƳǳƳ ƴǳƳōŜǊ ƻŦ ƳŜƳōŜǊǎ ƴŜŜŘŜŘ ǘƻ ŎƻƴŘǳŎǘ ōǳǎƛƴŜǎǎΦύ  
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[ŜƴƎǘƘΥ  пр ƳƛƴǳǘŜǎ 
 
¢ƻǇƛŎΥ  tǊƛƻǊ ǘƻ ȅƻǳǊ ǘǊŀƛƴƛƴƎΣ 
ǇǊŜǇŀǊŜ ŦƻǊ ŀ Ŧǳƴ ƛǎǎǳŜ ŦƻǊ ǘƘŜ 
Ƴŀƛƴ ƛǘŜƳ ƻŦ ƴŜǿ ōǳǎƛƴŜǎǎ 
ǘƘŀǘ ŜƴŎƻǳǊŀƎŜǎ ƛƴǘŜǊŀŎǝƻƴ 
ŀƴŘ ǇŀǊǝŎƛǇŀǝƻƴ ǿƛǘƘ 
ƳŀƪƛƴƎ ƳƻǝƻƴǎΦ  CƻǊ 
ŜȄŀƳǇƭŜΣ ȅƻǳǊ ŀƎŜƴŘŀ 
ƛǘŜƳ Ƴŀȅ ōŜ άLŎŜ /ǊŜŀƳ 
{ǳƴŘŀŜǎέΦ  ¢Ƙƛǎ ǿƻǳƭŘ 
ƛƴǾƛǘŜ Ƴƻǝƻƴǎ ŀƴŘ Řƛǎπ
Ŏǳǎǎƛƻƴ ƻƴ Ƙƻǿ ǘƻ ƳŀƪŜ 
ǘƘŜ ǎǳƴŘŀŜǎΣ ǿƘŀǘ ǘƻ Ǉǳǘ 
ƛƴ ǘƘŜƳΣ ǿƘŜƴ ǘƻ Ŝŀǘ 
ǘƘŜƳΣ ŜǘŎΦ  aŀƪŜ ǎǳǊŜ ǘƻ 
ƘŀǾŜ ǘƘŜ ǎǳǇǇƭƛŜǎ ǘƻ Ŧƻƭπ
ƭƻǿ ǘƘǊƻǳƎƘ ŀƊŜǊ ȅƻǳǊ 
ǿƻǊƪǎƘƻǇΗ  hǘƘŜǊ ƛŘŜŀǎ 
ƛƴŎƭǳŘŜΥ 
§ CƻƻŘτhǘƘŜǊ ƛǘŜƳǎ 
ǎǳŎƘ ŀǎ ǇƛȊȊŀΣ ǘǊŀƛƭ 
ƳƛȄΣ ǎƳƻƻǘƘƛŜǎΣ ŜǘŎΦ 
ǘƘŀǘ ƘŀǾŜ Ƴŀƴȅ ƻǇπ
ǝƻƴǎ ŦƻǊ ƛƴƎǊŜŘƛŜƴǘǎΦ 

§ /ǊŀƊ ƻǊ !ŎǝǾƛǘȅτ
{ŜƭŜŎǘ ŀƴ ŀŎǝǾƛǘȅ 
ǘƘŀǘ Ƙŀǎ ƭƻǘǎ ƻŦ ƻǇπ
ǝƻƴǎ ƻǊ ǿŀȅǎ ƻŦ Řƻπ
ƛƴƎ ƛǘ ǘƻ ŎǊŜŀǘŜ Řƛǎπ
ŎǳǎǎƛƻƴΦ 

§ tƛƷŀǘŀτLƴǾƛǘŜǎ ƭƻǘǎ 
ƻŦ ŘƛǎŎǳǎǎƛƻƴ ǊŜƭŀǘŜŘ 
ǘƻ Ƙƻǿ ǘƘŜ ǇƛƷŀǘŀ ƛǎ 
ōǊƻƪŜƴΣ ǿƘŜƴΣ ŜǘŎΦ 

 
{ǳǇǇƭƛŜǎΥ 
§ 9ȄŀƳǇƭŜ aƻǝƻƴ 
¢ƻǇƛŎǎ όǇŀƎŜ ммύ 

§ {ǳǇǇƭƛŜǎ ŦƻǊ !ƎŜƴŘŀ 
¢ƻǇƛŎ όǎŜŜ ŀōƻǾŜύ 

§ aƻŎƪ aŜŜǝƴƎ !ƎŜƴπ
Řŀ όǇŀƎŜ мнύ 

§ aƻŎƪ aŜŜǝƴƎ wŜπ
ǇƻǊǘǎ όǇŀƎŜ мо-мпύ 

§ DŀǾŜƭ 
§ άL aƻǾŜέ /ŀǊŘǎ όǇŀƎŜ 
моύτƻǇǝƻƴŀƭ 

§ aƻŎƪ aŜŜǝƴƎ {ŎǊƛǇǘ 
όǇŀƎŜ мрύ - ƻǇǝƻƴŀƭ 

Activity 4  

Mock Meeting 
Empowering Youth... 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
tŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ Ŏŀƴ ōŜ ŀǎ ǎƛƳǇƭŜ ƻǊ ƘŀǊŘ ŀǎ ŀ Ŏƭǳō ƳŀƪŜǎ ƛǘΦ  ¦ǎƛƴƎ ōŀǎƛŎ 
ǘƻƻƭǎ ƻŦ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ ƛƴǎǳǊŜǎ ŜǾŜǊȅƻƴŜ ƛƴ ǘƘŜ Ŏƭǳō Ƙŀǎ ǊƛƎƘǘǎ ŀƴŘ ŀ ŦŀƛǊ 
ǇǊƻŎŜǎǎ ŦƻǊ ƳŀƪƛƴƎ ŘŜŎƛǎƛƻƴǎΦ  ¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘƛǎ ŀŎǝǾƛǘȅ ƛǎ ŦƻǊ ƳŜƳōŜǊǎ ǘƻ ƭŜŀǊƴ 
Ƙƻǿ ǘƻ ƳŀƪŜ ŀ Ƴƻǝƻƴ ǘƘǊƻǳƎƘ ǇǊŀŎǝŎŜ ŀƴŘ ŘŜǾŜƭƻǇ ŀ ōŀǎƛŎ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ Ƙƻǿ 
ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ Ŏŀƴ ōŜ ǳǎŜŘ ƛƴ ŀ ƳŜŜǝƴƎΦ  ¢ƘǊƻǳƎƘ ǘƘƛǎ ŀŎǝǾƛǘȅΣ ƳŜƳōŜǊǎ 
ǿƛƭƭ ǇŀǊǝŎƛǇŀǘŜ ƛƴ ŀ ƳƻŎƪ п-I Ŏƭǳō ƳŜŜǝƴƎ ǳǎƛƴƎ ŀ Ŧǳƴ ǘƻǇƛŎ ŀǎ ǘƘŜ Ƴŀƛƴ ƛǘŜƳ ƻŦ ƴŜǿ 
ōǳǎƛƴŜǎǎ ǘƘŀǘ ŜƴŎƻǳǊŀƎŜǎ ƛƴǘŜǊŀŎǝƻƴ ŀƴŘ ǇŀǊǝŎƛǇŀǝƻƴΦ  CŀŎƛƭƛǘŀǘƻǊǎ Ŏŀƴ ŎǊŜŀǘŜ ǘƘŜƛǊ 
ƻǿƴ ŀƎŜƴŘŀ ŀƴŘ ƳŜŜǝƴƎ ǊŜǇƻǊǘǎ ǘƻ Ŭǘ ǘƘŜ Ŏƭǳō ŀƴŘ ƎǊƻǳǇΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ aŀƪƛƴƎ ŀ aƻǝƻƴ 
ŀΦ 5ƛǎŎǳǎǎ Ƙƻǿ ǘƻ ƳŀƪŜ ŀ Ƴƻǝƻƴ ŀƴŘ ǳǎŜ ǘƘŜ ŎƻǊǊŜŎǘ ǘŜǊƳƛƴƻƭƻƎȅΣ άL ƳƻǾŜΧέΦ  
9ŀŎƘ ƳŜƳōŜǊ Ŏŀƴ ōŜ ƎƛǾŜƴ ŀ ŎŀǊŘ όǇŀƎŜ млύ ǿƛǘƘ ǘƘŜ ƭŀƴƎǳŀƎŜ ŀǎ ŀ ǊŜƳƛƴŘŜǊ ƻŦ 
Ƙƻǿ ǘƻ ōŜƎƛƴ ŀ ƳƻǝƻƴΦ  ¢ƘŜǎŜ ŎƻǳƭŘ ōŜ ǇǊƻǾƛŘŜŘ ǘƻ ŀƭƭ Ŏƭǳō ƳŜƳōŜǊǎ ŀƴŘ ǳǎŜŘ 
ŀǘ ŜǾŜǊȅ ƳŜŜǝƴƎΦ   

ōΦ tŀǎǎ ƻǳǘ ǎƭƛǇǎ ƻŦ ǇŀǇŜǊ ǿƛǘƘ ŜȄŀƳǇƭŜǎ ƻŦ ƳƻǝƻƴǎΤ  hƴŜ ǘƻ ŜŀŎƘ ȅƻǳǘƘΦ  IŀǾŜ 
ȅƻǳǘƘ ǇǊŀŎǝŎŜ ƳŀƪƛƴƎ ŀ Ƴƻǝƻƴ ǳǎƛƴƎ ǘƘŜ ǇǊƻǇŜǊ ƭŀƴƎǳŀƎŜ ǿƛǘƘ ŀ ǇŀǊǘƴŜǊΦ 

нΦ LŘŜƴǝŦȅ ȅƻǳǘƘ ǿƘƻ ǿƛƭƭ Ǉƭŀȅ ǘƘŜ Ƴŀƛƴ ƻŶŎŜǊ ǊƻƭŜǎΦ  ¢ŜŜƴ ƳŜƳōŜǊǎ ǿƛǘƘ ŜȄǇŜǊƛπ
ŜƴŎŜ ƭŜŀŘƛƴƎ ŀ ƳŜŜǝƴƎ ŀǊŜ ƎƻƻŘ ƭŜŀŘŜǊǎΦ  LŘŜƴǝŦȅ ȅƻǳǘƘ ǘƻ ōŜ tǊŜǎƛŘŜƴǘΣ ±ƛŎŜ-
tǊŜǎƛŘŜƴǘΣ {ŜŎǊŜǘŀǊȅ ŀƴŘ ¢ǊŜŀǎǳǊŜǊ Ǉƭǳǎ ŀƴȅ ƻǘƘŜǊ ŘŜǎƛǊŜŘ ǇƻǎƛǝƻƴόǎύΦ  Lǘ  Ƴŀȅ ōŜ 
ǾŀƭǳŀōƭŜ ǘƻ ƛŘŜƴǝŦȅ ǘƘŜǎŜ ȅƻǳǘƘ ŀƘŜŀŘ ƻŦ ǘƘŜ ƳŜŜǝƴƎΣ ǎƻ ǘƘŜȅ Ŏŀƴ ǇǊŜǇŀǊŜΦ  tƻǎƛπ
ǝƻƴ ƻŶŎŜǊǎ ŀǘ ǘƘŜ ŦǊƻƴǘ ƻŦ ǘƘŜ ǊƻƻƳΦ 

оΦ tǊƻǾƛŘŜ ŀƴ ŀƎŜƴŘŀ ǘƻ ŀƭƭ ƳŜƳōŜǊǎΦ  DƛǾŜ ƻŶŎŜǊǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƳŀǘŜǊƛŀƭǎΥ 
ŀΦ tǊŜǎƛŘŜƴǘ ς ¢Ƙƛǎ ƳŜƳōŜǊ Ƴŀȅ ŎƘƻƻǎŜ ǘƻ ǳǎŜ ǘƘŜ ǇǊƻǾƛŘŜŘ ǎŎǊƛǇǘΦ  ¢Ƙƛǎ ƛǎ ƻǇǝƻƴπ
ŀƭ ŜǎǇŜŎƛŀƭƭȅ ƛŦ ƘŜκǎƘŜ Ƙŀǎ ƭƻǘǎ ƻŦ ŜȄǇŜǊƛŜƴŎŜ ƭŜŀŘƛƴƎ ƳŜŜǝƴƎǎΦ 

ōΦ ±ƛŎŜ-tǊŜǎƛŘŜƴǘ ς /ƻƳƳƛǧŜŜ wŜǇƻǊǘ  
ŎΦ {ŜŎǊŜǘŀǊȅ ς {ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ ŀƴŘ /ƻǊǊŜǎǇƻƴŘŜƴŎŜ 
ŘΦ ¢ǊŜŀǎǳǊŜǊ ς ¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 
ŜΦ hǘƘŜǊ ǊƻƭŜǎ Ƴŀȅ ƴŜŜŘ ǘƻ ōŜ ŀǎǎƛƎƴŜŘ ŀǎ ŘŜǎƛǊŜŘΦ 

оΦ tǊƻǾƛŘŜ ŀƴ ƻǇǇƻǊǘǳƴƛǘȅ ŦƻǊ ǘƘŜ ƳŜƳōŜǊǎ ǘƻ Ǌǳƴ ǘƘŜ ƳŜŜǝƴƎΦ  ¢ƘŜ tǊŜǎƛŘŜƴǘ 
ǎƘƻǳƭŘ ƳŀƪŜ ǎǳǊŜ ŀƭƭ ƳŜƳōŜǊǎ ŀǊŜ ǇŀǊǝŎƛǇŀǝƴƎ ƛƴ ƳŀƪƛƴƎ Ƴƻǝƻƴǎ ŀƴŘ ŘƛǎŎǳǎǎƛƻƴΦ 

пΦ 5ǳǊƛƴƎ ǘƘƛǎ ǝƳŜΣ ƛǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ŜƳǇƻǿŜǊ ǘƘŜ ȅƻǳǘƘ ǘƻ Ǌǳƴ ǘƘŜ ƳŜŜǝƴƎΦ  LŦ 
ȅƻǳƴƎŜǊ ƳŜƳōŜǊǎ ŀǊŜ ƘŜǎƛǘŀƴǘ ǘƻ ƳŀƪŜ ƳƻǝƻƴǎΣ ƛǘ Ƴŀȅ ōŜ ǾŀƭǳŀōƭŜ ǘƻ ǇŀƛǊ ǘƘŜƳ 
ǿƛǘƘ ƻƭŘŜǊ ȅƻǳǘƘ ǿƘƻ Ŏŀƴ ƳŜƴǘƻǊ ȅƻǳƴƎŜǊ ƳŜƳōŜǊǎ ƛƴ ǘƘƛǎ ǇǊƻŎŜǎǎΦ  hƴƭȅ ǎǘŜǇ ƛƴ 
ƛŦ ǘƘŜ ƎǊƻǳǇ ƛǎ ǎǘǊǳƎƎƭƛƴƎΣ ŀǎƪǎ ŀ ǉǳŜǎǝƻƴ ƻǊ ŦŀŎƛƭƛǘŀǘŜ ǿƘŜƴ ƴŜŎŜǎǎŀǊȅΦ  

 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ ²ŀǎ ƳŀƪƛƴƎ ŀ Ƴƻǝƻƴ ƘŀǊŘŜǊ ƻǊ ŜŀǎƛŜǊ ǘƘŀƴ ȅƻǳ ǘƘƻǳƎƘǘΚ 
§ ²Ƙŀǘ ǿƻǳƭŘ ƳŀƪŜ ƛǘ ŜŀǎƛŜǊΚ 
§ ²Ƙȅ ƛǎ ƛǘ ƛƳǇƻǊǘŀƴǘ ǘƻ ǳǎŜ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜ ƛƴ ȅƻǳǊ п-I /ƭǳō ƳŜŜǝƴƎǎΚ 
§ ²Ƙŀǘ ƻǘƘŜǊ ǇƭŀŎŜǎ ǿƻǳƭŘ ȅƻǳ ǳǎŜ ǇŀǊƭƛŀƳŜƴǘŀǊȅ ǇǊƻŎŜŘǳǊŜΚ 
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òI Moveó Language 
InstructionsñCut into individual cards prior to meeting.  Printing them on colorful paper helps them stand out.  If 
they are laminated or on cardstock, then they also could be saved and used as regular club meetings as a constant 

reminder of the appropriate language to start a motion. 

I 

m
o

ve
..

.
 

¢
ƻ
 
Ǉ
Ǌ
Ŝ
ǎ
Ŝ
ƴ
ǘ
 
ŀ
ƴ
 
ƛ
ǘ
Ŝ
Ƴ
 
ǘ
ƻ
 
Ǿ
ƻ
ǘ
Ŝ
 
ƻ
ƴ
 
ō
Ŝ
Ǝ
ƛ
ƴ
 
ŀ
 
Ƴ
ŀ
ƛ
ƴ
 
 

 
 

Ƴ
ƻ
ǝ
ƻ
ƴ
 
ō
ȅ
 
ǎ
ŀ
ȅ
ƛ
ƴ
Ǝ
Φ
Φ
Φ

 

I m
ov

e.
..

 

¢
ƻ
 
Ǉ
Ǌ
Ŝ
ǎ
Ŝ
ƴ
ǘ
 
ŀ
ƴ
 
ƛ
ǘ
Ŝ
Ƴ
 
ǘ
ƻ
 
Ǿ
ƻ
ǘ
Ŝ
 
ƻ
ƴ
 
ō
Ŝ
Ǝ
ƛ
ƴ
 
ŀ
 
Ƴ
ŀ
ƛ
ƴ
 

 
 

Ƴ
ƻ
ǝ
ƻ
ƴ
 
ō
ȅ
 
ǎ
ŀ
ȅ
ƛ
ƴ
Ǝ
Φ
Φ
Φ

 

I 
m

o
v
e

..
.

 

¢
ƻ
 
Ǉ
Ǌ
Ŝ
ǎ
Ŝ
ƴ
ǘ
 
ŀ
ƴ
 
ƛ
ǘ
Ŝ
Ƴ
 
ǘ
ƻ
 
Ǿ
ƻ
ǘ
Ŝ
 
ƻ
ƴ
 
ō
Ŝ
Ǝ
ƛ
ƴ
 
ŀ
 
Ƴ
ŀ
ƛ
ƴ
 

 
 

Ƴ
ƻ
ǝ
ƻ
ƴ
 
ō
ȅ
 
ǎ
ŀ
ȅ
ƛ
ƴ
Ǝ
Φ
Φ
Φ

 

I m
ov

e.
.. 

¢
ƻ
 
Ǉ
Ǌ
Ŝ
ǎ
Ŝ
ƴ
ǘ
 
ŀ
ƴ
 
ƛ
ǘ
Ŝ
Ƴ
 
ǘ
ƻ
 
Ǿ
ƻ
ǘ
Ŝ
 
ƻ
ƴ
 
ō
Ŝ
Ǝ
ƛ
ƴ
 
ŀ
 
Ƴ
ŀ
ƛ
ƴ
 

 
 

Ƴ
ƻ
ǝ
ƻ
ƴ
 
ō
ȅ
 
ǎ
ŀ
ȅ
ƛ
ƴ
Ǝ
Φ
Φ
Φ
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Take an educational field trip to visit a local 

meat processor. 

Invite the County Extension Agent to a  

meeting. 

Host a countywide 4-H Fun Day at the lake. 
Provide an item for the 4-H Silent Auction 

Fundraiser. 

All members will attend the countywide 

Demonstration & Public Speaking Day. 

Club members will conduct speeches and 

demonstrations at each meeting. 

Have an ice cream social after the next  

meeting. 

Take the clubôs 4-H projects to a local rest 

home to showcase to the residents. 

Pick up trash along the highway. 
Pay for half of the registration fees for all club 

members who go to camp. 

Have a pizza party to design the decorations 

for the club booth at Fair. 
Start a club Facebook page. 

Create a Fundraising Committee. 
Require each member to participate in two 

countywide events. 

Host an end-of-the 4-H year party at the  

bowling alley. 
Plant trees at the park. 

Start a recycling community program. 

Do an educational activity at monthly club 

meetings to showcase a new 4-H project every 

time. 

Motion Topics  
InstructionsñCut into individual slips prior to activity. 
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Lucky Clover 4-H Club Meeting 
Mock Meeting Agenda 

Call to Order 

 

Pledges 

 

Secretaryôs Report 

 

Correspondence 

 

Treasurerôs Report 

 

Other Officer Reports  

 

Committee Reports 

§ Community Service 

§ Education 

 

Unfinished Business 

§ Fundraising Committee 

§   

§  

 

 

New Business 

§ [insert chosen topic here] 

§   

§   

 

Announcements 

 

Adjourn  

 
Educational Program ï Skill Training for Officers 

 

Recreation 
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Lucky Clover 4-H Club  
Secretaryõs Minutes 

Mock Meeting 

¢ƘŜ [ǳŎƪȅ /ƭƻǾŜǊǎ п-I /ƭǳō ƳŜŜǝƴƎ ǿŀǎ ŎŀƭƭŜŘ ǘƻ ƻǊŘŜǊ ƻƴ WǳƴŜ мнΣ нлмо ŀǘ тΥлл ǇƳ ōȅ tǊŜǎƛŘŜƴǘ DǊŜŜƴ ¢ƘǳƳōΦ ¢ƘŜ 
ƳŜŜǝƴƎ ǿŀǎ ƘŜƭŘ ŀǘ ǘƘŜ /ƻƳƳǳƴƛǘȅ .ǳƛƭŘƛƴƎΦ  
 
tƭŜŘƎŜǎ  
tƭŜŘƎŜǎ ǘƻ ǘƘŜ ƅŀƎǎ ǿŜǊŜ ƭŜŘ ōȅ {ƛƭǾŜǊ {ǘŀǊ ŀƴŘ ²ŀǾƛƴƎ IŀƴŘΦ  
 
wƻƭƭ /ŀƭƭ  
wƻƭƭ Ŏŀƭƭ ǿŀǎ ǘƻ ƴŀƳŜ ȅƻǳǊ ŦŀǾƻǊƛǘŜ ŎƻƭƻǊ ƻŦ ƧŜƭƭȅōŜŀƴ ŀƴŘ ǿƘȅΦ ¢ƘŜǊŜ ǿŜǊŜ нп ƳŜƳōŜǊǎΣ о ƭŜŀŘŜǊǎΣ мл ǇŀǊŜƴǘǎ ŀƴŘ с ƎǳŜǎǘǎ 
ǇǊŜǎŜƴǘΦ  
 
{ŜŎǊŜǘŀǊȅΩǎ aƛƴǳǘŜǎ  
aƛƴǳǘŜǎ ŦǊƻƳ ǘƘŜ aŀȅ ƳŜŜǝƴƎ ǿŜǊŜ ǊŜŀŘ ŀƴŘ ŀǇǇǊƻǾŜŘΦ  
 
¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ  
¢ƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ ǊŜǇƻǊǘ ǎƘƻǿŜŘ ŀ ōŜƎƛƴƴƛƴƎ ōŀƭŀƴŎŜ ƻŦ ϷрпоΦуфΣ ƛƴŎƻƳŜ ƻŦ ϷмрΦлл ŦǊƻƳ ǘƘŜ ŦŀƛǊ ōƻƻǘƘΣ ŀƴŘ ŜȄǇŜƴǎŜǎ ƻŦ 
ϷфрΦнл ŦƻǊ ǇƛȊȊŀ ŀƴŘ ǇƻǇ ŀǘ ǘƘŜ ŎƻƳƳǳƴƛǘȅ ǎŜǊǾƛŎŜ ŀŎǝǾƛǘȅ ŦƻǊ ŀ ŎǳǊǊŜƴǘ ōŀƭŀƴŎŜ ƻŦ ϷпсоΦсфΦ  
 
/ƻƳƳƛǧŜŜ wŜǇƻǊǘǎ  
wŜŘ /ƭƻǾŜǊΣ ŎƘŀƛǊǇŜǊǎƻƴ ƻŦ ǘƘŜ /ƻƳƳǳƴƛǘȅ {ŜǊǾƛŎŜ /ƻƳƳƛǧŜŜΣ ǊŜǇƻǊǘŜŘ ǘƘŀǘ ǘƘŜȅ ǿƛƭƭ ōŜ ƳŜŜǝƴƎ ǘƻ ƭƻƻƪ ŀǘ ǾŀǊƛƻǳǎ       
ƻǇǝƻƴǎ ŦƻǊ ǎŜǊǾƛŎŜΦ  ¢ƘŜ ŎƻƳƳƛǧŜŜ ǿƛƭƭ ǇǊŜǎŜƴǘ ŀ ǊŜŎƻƳƳŜƴŘŀǝƻƴ ŀǘ ǘƘŜ ƴŜȄǘ ƳŜŜǝƴƎΦ  
 
¦ƴŬƴƛǎƘŜŘ .ǳǎƛƴŜǎǎ  
§ 5ƛǎŎǳǎǎƛƻƴ ŎƻƴǝƴǳŜŘ ƻƴ Ƙƻǿ ǘƘŜ Ŏƭǳō Ŏŀƴ ƛƳǇǊƻǾŜ ǘƘŜ CŀƛǊƎǊƻǳƴŘǎΦ  WƻƘƴ .ǊǳǎƘ ƳƻǾŜŘ ǘƻ ŘƻƴŀǘŜ Ϸмлл ǘƻ ǘƘŜ CŀƛǊ 
.ƻŀǊŘ ǘƻ ǳǎŜ ŦƻǊ ǎǘƻƴŜ ǿƻǊƪ ƻƴ ǘƘŜ /ƭƻǾŜǊōǳŘ .ŀǊƴΦ Lǘ ǿŀǎ ǎŜŎƻƴŘŜŘ ŀƴŘ ǇŀǎǎŜŘΦ 

 
bŜǿ .ǳǎƛƴŜǎǎ  
§ {ŀƳƳƛŜ CƛŜƭŘǎ ƳƻǾŜŘ ǘƻ ǎŜƭƭ ŎŀƴŘȅ ōŀǊǎ ŦƻǊ ǘƘŜ Ŏƭǳō ŦǳƴŘǊŀƛǎŜǊΦ ¢ƘŜ Ƴƻǝƻƴ ǿŀǎ ǎŜŎƻƴŘŜŘΦ !ƊŜǊ ŘƛǎŎǳǎǎƛƻƴΣ [ŀǊǊȅ 
IŜƭǇŜǊ ƳƻǾŜŘ ǘƻ ǊŜŦŜǊ ǘƘŜ Ƴƻǝƻƴ ǘƻ ŀ ŎƻƳƳƛǧŜŜ ƻŦ ǘƘǊŜŜ ŀǇǇƻƛƴǘŜŘ ōȅ ǘƘŜ ǇǊŜǎƛŘŜƴǘΦ  Lǘ ǿŀǎ ǎŜŎƻƴŘŜŘ ŀƴŘ ǇŀǎǎŜŘΦ 
¢ƘŜ tǊŜǎƛŘŜƴǘ ŀǇǇƻƛƴǘŜŘ {ŀƳƳƛŜ CƛŜƭŘǎΣ {ƛƭǾŜǊ {ǘŀǊ ŀƴŘ ²ŀǾƛƴƎ IŀƴŘ ǘƻ ǘƘŜ ŎƻƳƳƛǧŜŜ ǿƘƛŎƘ ǿƛƭƭ ƳŜŜǘ ŀƴŘ ǇǊŜǎŜƴǘ 
ǘƘŜƛǊ ǎǳƎƎŜǎǝƻƴǎ ŦƻǊ ŀ ŦǳƴŘǊŀƛǎŜǊ ŀǘ ǘƘŜ ƴŜȄǘ ƳŜŜǝƴƎΦ  

§ aƛǎǘȅ wŀƛƴ ƳƻǾŜŘ ǘƻ ƘŀǾŜ ŀ tƻƻƭ tŀǊǘȅΦ aƻǝƻƴ ŘƛŜŘ ŦƻǊ ƭŀŎƪ ƻŦ ǎŜŎƻƴŘΦ  
 
!ƴƴƻǳƴŎŜƳŜƴǘǎ 
¢ƘŜ ƴŜȄǘ ƳŜŜǝƴƎ ǿƛƭƭ ōŜ ƘŜƭŘ ŀǘ ǘƘŜ /ƻƳƳǳƴƛǘȅ /ŜƴǘŜǊ ƻƴ Wǳƭȅ нлΣ нлмо ŀǘ тΥлл ǇƳΦ  
 
!ŘƧƻǳǊƴƳŜƴǘ 
WƻƘƴ .ǊǳǎƘ ƳƻǾŜŘ ǘƻ ŀŘƧƻǳǊƴ ǘƘŜ ƳŜŜǝƴƎΦ  Lǘ ǿŀǎ ǎŜŎƻƴŘŜŘ ŀƴŘ Ƴƻǝƻƴ ǇŀǎǎŜŘΦ 
 
9ŘǳŎŀǝƻƴŀƭ tǊƻƎǊŀƳ  
¢ƘŜ 9ŘǳŎŀǝƻƴŀƭ tǊƻƎǊŀƳ ŦƻǊ ǘƘŜ ŜǾŜƴƛƴƎ ǿŀǎ ƳŜƳōŜǊǎ ǘŀƭƪƛƴƎ ŀōƻǳǘ ǘƘŜƛǊ Ǉƭŀƴǎ ŦƻǊ CŀƛǊΦ 9ǾŜǊȅƻƴŜ ǿŀǎ ƎƛǾŜƴ ŀ п-I CŀƛǊ 
9ȄƘƛōƛǘƻǊΩǎ IŀƴŘōƻƻƪ ŀƴŘ ƭƻƻƪŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ŎƭŀǎǎŜǎ ǘƻ Ŭƭƭ ƻǳǘ ǘƘŜ ŜƴǘǊȅ ŦƻǊƳΦ 
 
wŜŎǊŜŀǝƻƴ 
{ŀƳƳƛŜ CƛŜƭŘǎ ƭŜŘ ǘƘŜ ƎǊƻǳǇ ƛƴ ŀ ǘŜŀƳōǳƛƭŘƛƴƎ ŀŎǝǾƛǘȅ ǳǎƛƴƎ ŘǳŎǘ ǘŀǇŜΦ  CƻƭƭƻǿƛƴƎ ǘƘŜ ŀŎǝǾƛǘȅΣ ǘƘŜ Ŏƭǳō ƘŀŘ ōǊƻǿƴƛŜǎ ŀƴŘ 
ǇǳƴŎƘΦ 
 
wŜǎǇŜŎǜǳƭƭȅ ǎǳōƳƛǧŜŘΥ 

 John Hancock        Green Thumb    

          {ŜŎǊŜǘŀǊȅ                tǊŜǎƛŘŜƴǘ 
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Committee Report 

/ƭǳō bŀƳŜΥ  [ǳŎƪȅ /ƭƻǾŜǊǎ п-I /ƭǳō 
 
5ŀǘŜΥ  WǳƴŜ мнΣ нлмо 
 
.ŜƎƛƴƴƛƴƎ !ŎŎƻǳƴǘ .ŀƭŀƴŎŜΥ  ϷпсоΦсф 
 
aƻƴŜȅ wŜŎŜƛǾŜŘΥ 
 Ϸмл ŦǊƻƳ aŀǊȅ ϧ aƻƭƭȅ bŜǿŎƻƳŜǊ ŦƻǊ Ŏƭǳō ŘǳŜǎΦ 
 Ϸмр ŦǊƻƳ {ŀƳ WƻƴŜǎ ŦƻǊ ǇǊƻƧŜŎǘ ōƻƻƪǎΦ 
 
9ȄǇŜƴǎŜǎΥ 
 Ϸмлл ǘƻ ǘƘŜ CŀƛǊ .ƻŀǊŘ ŦƻǊ ǘƘŜ /ƭƻǾŜǊōǳŘ .ŀǊƴΦ 
 
/ƭƻǎƛƴƎ .ŀƭŀƴŎŜΥ  ϷоуоΦсф 
 
{ǳōƳƛǧŜŘ ōȅ [ŀǊǊȅ IŜƭǇŜǊΦ  

Lucky Clover 4-H Club  
Treasurerõs Report  

Mock Meeting 

/ƻƳƳǳƴƛǘȅ {ŜǊǾƛŎŜ /ƻƳƳƛǧŜŜΥ 
hǳǊ ŎƻƳƳƛǧŜŜ ƳŜǘ ƻƴ WǳƴŜ м ǘƻ ŘƛǎŎǳǎǎ ǾŀǊƛƻǳǎ ƻǇǝƻƴǎ ŦƻǊ ŎƻƳƳƛǧŜŜ ǎŜǊǾƛŎŜ ǿƘƛŎƘ ƛƴŎƭǳŘŜŘ ǇƭŀƴǝƴƎ ǘǊŜŜǎ 
ŀǘ ǘƘŜ CŀƛǊƎǊƻǳƴŘǎΣ ǾƛǎƛǝƴƎ ŀ ƭƻŎŀƭ ǊŜǎǘ ƘƻƳŜ ǿƛǘƘ ƻǳǊ п-I ŀƴƛƳŀƭǎ ŀƴŘ ǎŜƴŘƛƴƎ ŎŀǊŜ ǇŀŎƪŀƎŜǎ ǘƻ ƭƻŎŀƭ ǎƻƭŘƛŜǊǎ 
ŘŜǇƭƻȅŜŘ ƻǾŜǊǎŜŀǎΦ  !ƊŜǊ ƭƻǘǎ ƻŦ ŘƛǎŎǳǎǎƛƻƴΣ ǘƘŜ ŎƻƳƳƛǧŜŜ ǊŜŎƻƳƳŜƴŘǎ ǎŜƴŘƛƴƎ ŎŀǊŜ ǇŀŎƪŀƎŜǎ ǘƻ ƭƻŎŀƭ 
ǎƻƭŘƛŜǊǎ ŘŜǇƭƻȅŜŘ ƻǾŜǊǎŜŀǎΦ 

Correspondence 
5ŜŀǊ [ǳŎƪȅ /ƭƻǾŜǊǎ п-I /ƭǳōΣ 
 
¢Ƙŀƴƪ ȅƻǳ ǎƻ ƳǳŎƘ ŦƻǊ ǘƘŜ ƘŀƴŘƳŀŘŜ ǝŜ ōƭŀƴƪŜǘǎ ŦƻǊ ƻǳǊ ǇŀǝŜƴǘǎΦ  ¢ƘŜ ȅƻǳƴƎ ŎƘƛƭŘǊŜƴ 
ŀōǎƻƭǳǘŜƭȅ ƭƻǾŜŘ ǘƘŜƳ ŀƴŘ ƳŀŘŜ ǘƘŜƳ ŦŜŜƭ ƳƻǊŜ ŀǘ ƘƻƳŜΦ  ¢Ƙŀƴƪ ȅƻǳ ŦƻǊ ǘŀƪƛƴƎ ǘƘŜ ǝƳŜ ǘƻ 
ƎƛǾŜ ōŀŎƪ ǘƻ ȅƻǳǊ ŎƻƳƳǳƴƛǘȅΗ 
 
{ƛƴŎŜǊŜƭȅΣ 
 
Hometown Childrenõs Hospital  
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Sample Script 
Mock Meeting 

/ŀƭƭ ǘƻ hǊŘŜǊ 
tǊŜǎƛŘŜƴǘΥ  ά¢Ƙƛǎ ƳŜŜǝƴƎ ǿƛƭƭ ƴƻǿ ŎƻƳŜ ǘƻ ƻǊŘŜǊΦ  όǊŀǇ 
ƎŀǾŜƭ ǘǿƛŎŜύ  

 
tƭŜŘƎŜǎΥ 
tǊŜǎƛŘŜƴǘΥ  ά²ƛƭƭ    ǇƭŜŀǎŜ ƭŜŀŘ ǘƘŜ tƭŜŘƎŜ ƻŦ 
!ƭƭŜƎƛŀƴŎŜ ŀƴŘ     ǘƘŜ п-I tƭŜŘƎŜΚέ    

 
wƻƭƭ /ŀƭƭ 
tǊŜǎƛŘŜƴǘΥ  ά²ƛƭƭ ǘƘŜ ǎŜŎǊŜǘŀǊȅ ǇƭŜŀǎŜ Ŏŀƭƭ ǊƻƭƭΚέ 
 
{ŜŎǊŜǘŀǊȅΥ  ά!ǎ L Ŏŀƭƭ ǊƻƭƭΣ ǿƛƭƭ ŜŀŎƘ ƳŜƳōŜǊ ǎǘŀƴŘ ŀƴŘ ǘŜƭƭ 
ǘƘŜ Ŏƭǳō ȅƻǳǊ ŦŀǾƻǊƛǘŜ ƛŎŜ ŎǊŜŀƳ ƅŀǾƻǊΚέ   

  
{ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ 
tǊŜǎƛŘŜƴǘΥ  ά²ƛƭƭ ǘƘŜ ǎŜŎǊŜǘŀǊȅ ƴƻǿ ǊŜŀŘ ǘƘŜ ƳƛƴǳǘŜǎ ŦǊƻƳ 
ǘƘŜ ƭŀǎǘ ƳŜŜǝƴƎΚέ  

 
{ŜŎǊŜǘŀǊȅΥ  wŜŀŘ aƛƴǳǘŜǎ 
 
tǊŜǎƛŘŜƴǘΥ  ά!ǊŜ ǘƘŜǊŜ ŀƴȅ ŎƻǊǊŜŎǝƻƴǎ ƻǊ ŀŘŘƛǝƻƴǎ ǘƻ ǘƘŜ 
ƳƛƴǳǘŜǎΚέ  tŀǳǎŜΦ   

 
άLŦ ƴƻǘΣ ǘƘŜȅ ǎǘŀƴŘ ŀǇǇǊƻǾŜŘ ŀǎ ǊŜŀŘΦέ  όLŦ ǘƘŜǊŜ ŀǊŜ 
ŎƘŀƴƎŜǎΣ ǘƘŜ ǇǊŜǎƛŘŜƴǘ ǎƘƻǳƭŘ ŀǎƪ ǘƘŜ ǎŜŎǊŜǘŀǊȅ ǘƻ 
ƳŀƪŜ ǘƘŜ ŎƘŀƴƎŜǎ ŀƴŘ ǎǘŀǘŜ ά¢ƘŜ ƳƛƴǳǘŜǎ ŀǊŜ         
ŀǇǇǊƻǾŜŘ ŀǎ ŎƻǊǊŜŎǘŜŘΦέύ 

  
/ƻǊǊŜǎǇƻƴŘŜƴŎŜ 
tǊŜǎƛŘŜƴǘΥ  ά²ƛƭƭ ǘƘŜ ǎŜŎǊŜǘŀǊȅ ƴƻǿ ǊŜŀŘ ŀƴȅ Ŏƭǳō          
ŎƻǊǊŜǎǇƻƴŘŜƴŎŜΚέ 

 
{ŜŎǊŜǘŀǊȅΥ  wŜŀŘ ŀƴȅ ƭŜǧŜǊǎΣ ǘƘŀƴƪ ȅƻǳǎΣ ŜǘŎΦ ǘƘŀǘ ǘƘŜȅ 
Ŏƭǳō Ƴŀȅ ƘŀǾŜ ǎƛƴŎŜ ǘƘŜ ƭŀǎǘ ƳŜŜǝƴƎΦ 

 
¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 
tǊŜǎƛŘŜƴǘΥ  ά²Ŝ ǿƛƭƭ ƴƻǿ ƘŀǾŜ ǘƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘΦέ 
 
¢ǊŜŀǎǳǊŜǊΥ  wŜŀŘ wŜǇƻǊǘ 
   
/ƻƳƳƛǧŜŜ wŜǇƻǊǘǎ 
tǊŜǎƛŘŜƴǘΥ  ά¢Ƙŀƴƪ ȅƻǳΦ  ²ƛƭƭ    Σ ǘƘŜ ±ƛŎŜ

-tǊŜǎƛŘŜƴǘ ŀƴŘ ŎƘŀƛǊǇŜǊǎƻƴ ƻŦ ǘƘŜ /ƻƳƳǳƴƛǘȅ {ŜǊǾƛŎŜ 
/ƻƳƳƛǧŜŜΣ ǇƭŜŀǎŜ ǊŜǇƻǊǘΚέ 

 
±ƛŎŜ-tǊŜǎƛŘŜƴǘΥ  wŜŀŘ wŜǇƻǊǘΦ  ¢ƘŜ tǊŜǎƛŘŜƴǘ ǎƘƻǳƭŘ     
ǇǊƻŎŜŜŘ ǿƛǘƘ ŀ Ƴƻǝƻƴ ƛŦ ŀƴȅ Ŧƻƭƭƻǿ ǘƘŜ ǊŜǇƻǊǘΦ 

 
tǊŜǎƛŘŜƴǘΥ  ά!ǊŜ ǘƘŜǊŜ ŀƴȅ ƻǘƘŜǊ ǊŜǇƻǊǘǎΚ  tŀǳǎŜΦ  {ŜŜƛƴƎ 

ƴƻƴŜΣ ǿŜ ǿƛƭƭ ǇǊƻŎŜŜŘ ǘƻ ǳƴŬƴƛǎƘŜŘ ōǳǎƛƴŜǎǎΦέ 
  
¦ƴŬƴƛǎƘŜŘ .ǳǎƛƴŜǎǎ 
tǊŜǎƛŘŜƴǘΥ  ά¢ƘŜ ŬǊǎǘ ƛǘŜƳ ƻŦ ǳƴŬƴƛǎƘŜŘ ōǳǎƛƴŜǎǎ ƛǎ            

                   Φ ²ƻǳƭŘ ŀƴȅƻƴŜ ŎƻƴǎƛŘŜǊ ŀ ƳƻǝƻƴΚέ 
   
¢ƘŜ ƎǊƻǳǇ ǎƘƻǳƭŘ ƳŀƪŜ Ƴƻǝƻƴǎ ŀƴŘ ŘƛǎŎǳǎǎ ƛǎǎǳŜǎ ŀǎ 
ƴŜŎŜǎǎŀǊȅΦ ¢ƘŜƴ ƳƻǾŜ ƻƴ ǘƻ ǘƘŜ ƴŜȄǘ ŀƎŜƴŘŀ ƛǘŜƳΦ  
¢ŀǇ ǘƘŜ ƎŀǾŜƭ ƻƴŎŜ ŀƊŜǊ ŜŀŎƘ Ƴƻǝƻƴ ƛǎ ŎƻƴŎƭǳŘŜŘΦ 

 
.ŜŦƻǊŜ ƳƻǾƛƴƎ ǘƻ bŜǿ .ǳǎƛƴŜǎǎ ǘƘŜ tǊŜǎƛŘŜƴǘ ǎƘƻǳƭŘ 
ŀǎƪΣ άLǎ ǘƘŜǊŜ ŀƴȅ ƻǘƘŜǊ ǳƴŬƴƛǎƘŜŘ ōǳǎƛƴŜǎǎΚέ  tŀǳǎŜΦ  
άLŦ ǘƘŜǊŜ ƛǎ ƴƻ ƳƻǊŜ ǳƴŬƴƛǎƘŜŘ ōǳǎƛƴŜǎǎΣ ǿŜ ǿƛƭƭ ƳƻǾŜ 
ǘƻ ƳƻǾŜ ōǳǎƛƴŜǎǎΦέ 

  
bŜǿ .ǳǎƛƴŜǎǎ 
tǊŜǎƛŘŜƴǘΥ ά¢ƘŜ ŬǊǎǘ ƛǘŜƳ ƻŦ ōǳǎƛƴŜǎǎ ƛǎ    Φ  
Lǎ ǘƘŜǊŜ ŀ ƳƻǝƻƴΚέ   

 
¢ƘŜ Ŏƭǳō ǿƛƭƭ ǇǊƻŎŜŜŘ ƻƴ ǿƛǘƘ ǘƘŜ Ƴƻǝƻƴ ŀƴŘ ŘƛǎŎǳǎǎƛƻƴ 
ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ ǊŜƳŀƛƴƛƴƎ ŀƎŜƴŘŀ ƛǘŜƳǎΦ   

 
tǊŜǎƛŘŜƴǘΥ άLǎ ǘƘŜǊŜ ŀƴȅ ƻǘƘŜǊ ƴŜǿ ōǳǎƛƴŜǎǎΚέ 
  
!ƴƴƻǳƴŎŜƳŜƴǘǎ 
tǊŜǎƛŘŜƴǘΥ ά¢ƘŜ ƴŜȄǘ ƳŜŜǝƴƎ ǿƛƭƭ ōŜ Wǳƭȅ мл ŀǘ тΥлл ǇƳ ŀǘ 
ǘƘŜ /ƻƳƳǳƴƛǘȅ /ŜƴǘŜǊΦέ 
 
!ŘƧƻǳǊƴƳŜƴǘ 
tǊŜǎƛŘŜƴǘΥ άLŦ ǘƘŜǊŜ ƛǎ ƴƻ ƻǘƘŜǊ ōǳǎƛƴŜǎǎ ƻǊ                      
ŀƴƴƻǳƴŎŜƳŜƴǘǎΣ ǿŜ ƴŜŜŘ ŀ Ƴƻǝƻƴ ǘƻ ŀŘƧƻǳǊƴ ǘƘŜ 
ƳŜŜǝƴƎΦέ 

aŜƳōŜǊΥ άaƛǎǘŜǊκaŀŘŀƳ tǊŜǎƛŘŜƴǘέ 
tǊŜǎƛŘŜƴǘΥ ά¸ŜǎΣ    έ 
aŜƳōŜǊΥ άL ƳƻǾŜ ǘƘŀǘ ǿŜ ŀŘƧƻǳǊƴ ƻǳǊ ƳŜŜǝƴƎΦέ 
!ƴƻǘƘŜǊ ƳŜƳōŜǊΥ άL ǎŜŎƻƴŘ ǘƘŜ ƳƻǝƻƴΦέ 
tǊŜǎƛŘŜƴǘΥ άLǘ Ƙŀǎ ōŜŜƴ ƳƻǾŜŘ ŀƴŘ ǎŜŎƻƴŘŜŘ ǘƻ ŀŘƧƻǳǊƴ 
ǘƘŜ ƳŜŜǝƴƎΦ  !ƭƭ ǘƘƻǎŜ ƛƴ ŦŀǾƻǊ ǎŀȅ ŀȅŜΦέ  DǊƻǳǇ ǊŜǎǇƻƴǎŜΦ  
ά!ƭƭ ǘƘƻǎŜ ƻǇǇƻǎŜŘ ǎŀȅ ƴŀȅΦέ  DǊƻǳǇ ǊŜǎǇƻƴǎŜΦ ά¢ƘŜ     
Ƴƻǝƻƴ ƛǎ   Φ  aŜŜǝƴƎ  Φ 
 
9ŘǳŎŀǝƻƴŀƭ tǊƻƎǊŀƳ 
tǊŜǎƛŘŜƴǘΥ άhǳǊ ǇǊƻƎǊŀƳ ǘƘƛǎ ƳƻƴǘƘ ƛǎ ǎƪƛƭƭǎ ǘǊŀƛƴƛƴƎ ŦƻǊ 
ƻŶŎŜǊǎ ŀƴŘ ǇǊƻǎǇŜŎǝǾŜ ƻŶŎŜǊǎΦ  !ƭƭ ƳŜƳōŜǊǎ ƴŜŜŘ ǘƻ 
ǎǘŀȅ ǘƻ ŀǧŜƴŘ ǘƘƛǎ ǘǊŀƛƴƛƴƎΦέ 

 
wŜŎǊŜŀǝƻƴ 
tǊŜǎƛŘŜƴǘΥ  ά    ǿƛƭƭ ƴƻǿ ƭŜŀŘ ǳǎ ƛƴ ǎƻƳŜ 
Ŧǳƴ ǊŜŎǊŜŀǝƻƴŀƭ ŀŎǝǾƛǝŜǎΦέ   
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Activity 5ñSkills for Officers 

President & Vice-President  

Empowering Youth... 

[ŜƴƎǘƘΥ  ол ƳƛƴǳǘŜǎ 
 
 
{ǳǇǇƭƛŜǎΥ 
§ 9ȄŀƳǇƭŜ aƛƴǳǘŜǎ 
όǇŀƎŜ муύ 

§ !ƎŜƴŘŀ DǳƛŘŜ 
όǇŀƎŜ мтύ 

§ tŜƴŎƛƭǎ 
§ /ƭǳō aŜŜǝƴƎ {ŎŜπ
ƴŀǊƛƻǎ όǇŀƎŜ мфύ 

 
 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘŜǎŜ ŀŎǝǾƛǝŜǎ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǎǇŜŎƛŬŎ ǎƪƛƭƭǎ ŦƻǊ ŜŀŎƘ ƻŶŎŜǊ Ǉƻǎƛǝƻƴ 
ǘƻ ŀƭƭƻǿ ȅƻǳǘƘ ǘƻ ŦŜŜƭ ŎƻƳŦƻǊǘŀōƭŜ ŀƴŘ ŎƻƳǇŜǘŜƴǘ ƛƴ ǘƘŜƛǊ ƭŜŀŘŜǊǎƘƛǇ ǊƻƭŜΦ  5ŜǇŜƴŘπ
ƛƴƎ ƻƴ ǘƘŜ ǎƛǘǳŀǝƻƴΣ ȅƻǳ ŎƻǳƭŘ ƘƻƭŘ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ ǎƪƛƭƭ ǘǊŀƛƴƛƴƎǎ ŎƻƴŎǳǊǊŜƴǘƭȅΣ ŀǎ ŀ 
ǎƪƛƭƭ-ŀ-ǘƘƻƴ ƻǊ ƻƴŜ ōƛƎ ƎǊƻǳǇΦ  ¸ƻǳ Ƴŀȅ ŀƭǎƻ ǿŀƴǘ ǘƻ ŀŘŘ ǘǊŀƛƴƛƴƎǎ ŦƻǊ ƻǘƘŜǊ ƻŶŎŜǊ 
Ǉƻǎƛǝƻƴǎ ǘƘŀǘ ŀǊŜ ŎƻƳƳƻƴ ƛƴ ȅƻǳǊ ŎƻǳƴǘȅΦ  ¢ƘŜǊŜ ŀǊŜ aƻƴǘŀƴŀ п-I ōƻƻƪǎ ŦƻǊ ƴŜŀǊπ
ƭȅ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ Ǉƻǎƛǝƻƴǎ ǘƘŀǘ Ŏŀƴ ǎŜǊǾŜ ŀǎ ŀŘŘƛǝƻƴŀƭ ǊŜǎƻǳǊŎŜǎ ǘƻ Ǉƭŀƴ ǘƘŜ ŀŎǝǾπ
ƛǝŜǎ ƻǊ ŀƴǎǿŜǊ ǉǳŜǎǝƻƴǎΦ  hŶŎŜǊǎ ǎƘƻǳƭŘ ōŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ƻōǘŀƛƴ ǘƘŜǎŜ ōƻƻƪǎΦ  
¸ƻǳ Ƴŀȅ ǿŀƴǘ ǘƻ ǘŀƛƭƻǊ ǘƘŜ ŜȄŀƳǇƭŜǎ ƻŦ ƳŜŜǝƴƎ ƳƛƴǳǘŜǎΣ ƛƴǾƻƛŎŜǎΣ ŜǘŎΦ ǎƻ ǘƘŜȅ ŀǊŜ 
ǎǇŜŎƛŬŎ ǘƻ ȅƻǳǊ ŎƻǳƴǘȅΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ tǊƻǾƛŘŜ .ŀŎƪƎǊƻǳƴŘΥ  ¢ƘŜ tǊŜǎƛŘŜƴǘΩǎ Ƨƻō ŎƻƳŜǎ ǿƛǘƘ ƭƻǘǎ ƻŦ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŀƴŘ 
ŜȄǇŜŎǘŀǝƻƴǎ ǘƻ ƎǳƛŘŜ ǘƘŜ Ŏƭǳō ƛƴ ǘƘŜ ŘƛǊŜŎǝƻƴ ƻŦ ƛǘǎ ƎƻŀƭǎΦ  ¢ȅǇƛŎŀƭ ǊŜǎǇƻƴǎƛōƛƭƛπ
ǝŜǎ ƻŦ ŀ tǊŜǎƛŘŜƴǘ ƛƴŎƭǳŘŜ ŎǊŜŀǝƴƎ ŀƎŜƴŘŀǎ ǿƛǘƘ ǘƘŜ Ŏƭǳō ƻǊƎŀƴƛȊŀǝƻƴŀƭ ƭŜŀŘŜǊΣ 
ǊǳƴƴƛƴƎ ƳŜŜǝƴƎǎ ǿƘƛƭŜ ƳŀƛƴǘŀƛƴƛƴƎ ƻǊŘŜǊ ŀƴŘ ŎƻƴǘǊƻƭΣ ŘŜƭŜƎŀǝƴƎ ǘŀǎƪǎΣ ǿƻǊƪπ
ƛƴƎ ŀǎ ŀ ǘŜŀƳ ǿƛǘƘ ƻǘƘŜǊ ƻŶŎŜǊǎΣ ŀƴŘ ōŜƛƴƎ ŜƴǘƘǳǎƛŀǎǝŎ ŀōƻǳǘ Ŏƭǳō ŀŎǝǾƛǝŜǎΦ  
¢ƘŜ ±ƛŎŜ-tǊŜǎƛŘŜƴǘ Ǌǳƴǎ ǘƘŜ ƳŜŜǝƴƎǎ ƛƴ ǘƘŜ ŀōǎŜƴŎŜ ƻŦ ǘƘŜ tǊŜǎƛŘŜƴǘΣ ǎŜǊǾŜǎ ŀǎ 
ǘƘŜ ŎƘŀƛǊǇŜǊǎƻƴ ƻŦ ŎƻƳƳƛǧŜŜǎΣ ƘŜƭǇǎ ŎƻƻǊŘƛƴŀǘŜ ŜŘǳŎŀǝƻƴŀƭ ǇǊƻƎǊŀƳǎΣ ŀƴŘ 
ǿƻǊƪǎ ŀǎ ŀ ǘŜŀƳ ǿƛǘƘ ƻǘƘŜǊ ƻŶŎŜǊǎΦ   

нΦ hǊƎŀƴƛȊƛƴƎ ǘƘŜ !ƎŜƴŘŀ όмр ƳƛƴǳǘŜǎύ 
ŀΦ tǊƻǾƛŘŜ ǘƘŜ ǇŀǊǝŎƛǇŀƴǘǎ ǿƛǘƘ ŀƴ ŜȄŀƳǇƭŜ ǎŜǘ ƻŦ ƳƛƴǳǘŜǎ ŦǊƻƳ ŀ ǇǊŜǾƛƻǳǎ 
ƳŜŜǝƴƎ ŀƴŘ ǘƘŜ ŀƎŜƴŘŀ ǿƻǊƪǎƘŜŜǘΦ 

ōΦ ¢ƘŜ ƻōƧŜŎǘ ƛǎ ŦƻǊ ǇŀǊǝŎƛǇŀƴǘǎ ǘƻ ƭƻƻƪ ŀǘ ǘƘŜ ƳŜŜǝƴƎ ƳƛƴǳǘŜǎ ǘƻ ŘŜǎƛƎƴ ŀƴ 
ŀƎŜƴŘŀ ŦƻǊ ǘƘŜ ƴŜȄǘ ƳŜŜǝƴƎΦ  ¢ƘŜȅ Ƴŀȅ ŀŘŘ ŀŘŘƛǝƻƴŀƭ ŀƎŜƴŘŀ ƛǘŜƳǎ ƛŦ ŘŜπ
ǎƛǊŜŘΦ 

оΦ 9ȄŜǊŎƛǎƛƴƎ [ŜŀŘŜǊǎƘƛǇ {ƪƛƭƭǎ όмр ƳƛƴǳǘŜǎύ 
ŀΦ 5ƛǾƛŘŜ ǘƘŜ ƎǊƻǳǇ ƛƴǘƻ ǘŜŀƳǎ ƻŦ н-о ǇŜƻǇƭŜΦ  tǊƻǾƛŘŜ ŜŀŎƘ ǘŜŀƳ ǿƛǘƘ ŀ ŘƛũŜǊπ
Ŝƴǘ Ŏƭǳō ƭŜŀŘŜǊǎƘƛǇ ǎŎŜƴŀǊƛƻΦ 

ōΦ DƛǾŜ ǘƘŜ ǘŜŀƳǎ ǝƳŜ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜ ǎŎŜƴŀǊƛƻǎ ŀƴŘ ǎŜƭŜŎǘ ŀ ǎǇƻƪŜǎǇŜǊǎƻƴ ǘƻ 
ǊŜǇƻǊǘ ōŀŎƪ ǘƻ ǘƘŜ ƎǊƻǳǇΦ 

ŎΦ !ǎ ǘŜŀƳǎ ǊŜǇƻǊǘ ōŀŎƪΣ ŘƛǎŎǳǎǎ ǘƘŜ ǎŎŜƴŀǊƛƻǎ ŀǎ ŀ ƎǊƻǳǇΦ 
 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ Lǎ ōŜƛƴƎ ŀ tǊŜǎƛŘŜƴǘ Ŝŀǎȅ ƻǊ ƘŀǊŘΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
§ ²Ƙŀǘ ǎƪƛƭƭǎ ŀǊŜ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ŀ tǊŜǎƛŘŜƴǘ ƻǊ ±ƛŎŜ-tǊŜǎƛŘŜƴǘΚ   
§ Lǎ ǘƘŜ tǊŜǎƛŘŜƴǘ όƻǊ ±ƛŎŜ-tǊŜǎƛŘŜƴǘύ Ǉƻǎƛǝƻƴ ǎƛƳƛƭŀǊ ƻǊ ŘƛũŜǊŜƴǘ ƛƴ ƻǘƘŜǊ ƻǊƎŀƴƛπ
ȊŀǝƻƴǎΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
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4-H Club Meeting Agenda Guide 
Presidentõs Tool 

!ƎŜƴŘŀ LǘŜƳ ¢ƻǇƛŎ ƻǊ tŜǊǎƻƴ wŜǎǇƻƴǎƛōƭŜ 

/ŀƭƭ ǘƻ hǊŘŜǊ   

tƭŜŘƎŜǎ   

wƻƭƭ /ŀƭƭ   

{ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ   

/ƻǊǊŜǎǇƻƴŘŜƴŎŜ   

¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ   

hǘƘŜǊ hŶŎŜ wŜǇƻǊǘǎ 
  
  

/ƻƳƳƛǧŜŜ wŜǇƻǊǘǎ 
мΦ 
нΦ 

¦ƴŬƴƛǎƘŜŘ .ǳǎƛƴŜǎǎ 

мΦ 
  
нΦ 
  
оΦ 
  

bŜǿ .ǳǎƛƴŜǎǎ 

мΦ 
  
нΦ 
  
оΦ 
  

!ƴƴƻǳƴŎŜƳŜƴǘǎ 
мΦ 
нΦ 

!ŘƧƻǳǊƴƳŜƴǘ   

tǊƻƎǊŀƳ 
  

  
  

wŜŎǊŜŀǝƻƴ  
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Example Meeting Minutes 
For Presidentõs Agenda Activity 

¢ƘŜ .ƭǳŜ wƛōōƻƴ п-I /ƭǳō ƳŜǘ ŀǘ тΥлл ǇƳ ƻƴ CŜōǊǳŀǊȅ тΣ нлмо ŀǘ ǘƘŜ ƭƛōǊŀǊȅΦ ¢ƘŜ ƳŜŜǝƴƎ ǿŀǎ ŎŀƭƭŜŘ ǘƻ ƻǊŘŜǊ ōȅ WŜǊǊȅ 
IǳǊǎǘΣ ǇǊŜǎƛŘŜƴǘΦ  
 
tƭŜŘƎŜǎ 
Yŀȅ {ƳƛǘƘ ƭŜŘ ǘƘŜ !ƳŜǊƛŎŀƴ ǇƭŜŘƎŜΣ ŀƴŘ ǘƘŜ п-I tƭŜŘƎŜ ǿŀǎ ƭŜŘ ōȅ tŀǳƭ ²ƛƭƭƛŀƳǎΦ 
 
{ŜŎǊŜǘŀǊȅΩǎ wŜǇƻǊǘ 
¢ƘŜ ǎŜŎǊŜǘŀǊȅΩǎ ǊŜǇƻǊǘ ǿŀǎ ǊŜŀŘ ŀƴŘ ŀǇǇǊƻǾŜŘΦ  
 
wƻƭƭ /ŀƭƭ 
wƻƭƭ Ŏŀƭƭ ǿŀǎ ŀƴǎǿŜǊŜŘ ōȅ άƘƻǿ Ŏŀƴ ǿŜ ƛƳǇǊƻǾŜ ƻǳǊ п-I /ƭǳōΦέ  ¢ƘŜǊŜ ǿŜǊŜ нн ƳŜƳōŜǊǎΣ ǘƘǊŜŜ ƭŜŀŘŜǊǎ ŀƴŘ ǘǿƻ ƎǳŜǎǘǎ 
ǇǊŜǎŜƴǘΦ 
 
¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 
¢ƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ ǊŜǇƻǊǘ ƘŀŘ ŀ ōŜƎƛƴƴƛƴƎ ōŀƭŀƴŎŜ ƻŦ ϷоруΦмнΦ  ¢ƘŜǊŜ ǿŀǎ ƛƴŎƻƳŜ ƻŦ Ϸнл ƻŦ Ŏƭǳō ŘǳŜǎ ŀƴŘ ŜȄǇŜƴǎŜǎ ƻŦ 
ϷпрΦлл ŦƻǊ ǇǊƻƧŜŎǘ ōƻƻƪǎΦ  ¢ƘŜ ŜƴŘ ōŀƭŀƴŎŜ ǿŀǎ ϷоооΦмнΦ 
 
/ƻƳƳƛǧŜŜ wŜǇƻǊǘǎ 
Wƻŀƴ {ƳƛǘƘ ǊŜǇƻǊǘŜŘ ŦƻǊ ǘƘŜ bƻƳƛƴŀǝƻƴ /ƻƳƳƛǧŜŜΦ  ¢ƘŜƛǊ ŎƻƳƳƛǧŜŜ ƛǎ ŎǳǊǊŜƴǘƭȅ Ƙŀǎ ƳŜƳōŜǊǎ ƛƴǘŜǊŜǎǘŜŘ ƛƴ ǘƘŜ 
{ŜŎǊŜǘŀǊȅ ŀƴŘ ±ƛŎŜ-tǊŜǎƛŘŜƴǘ Ǉƻǎƛǝƻƴǎ ƛƴ ǘƘŜ ŎƭǳōΦ  ¢ƘŜȅ ŀǊŜ ǎǝƭƭ ǎŜŜƪƛƴƎ ƻǘƘŜǊ ƴƻƳƛƴŀǝƻƴǎ ŀƴŘ ŜƭŜŎǝƻƴǎ ŦƻǊ Ŏƭǳō 
ƻŶŎŜǊǎ ǿƛƭƭ ǘŀƪŜ ǇƭŀŎŜ ƴŜȄǘ ƳƻƴǘƘΦ 
 
hƭŘ .ǳǎƛƴŜǎǎ 
{ŀƭƭȅ CǊȅ ƳƻǾŜŘ ǘƘŀǘ ǘƘŜ Ŏƭǳō ƘŀǾŜ ǘƘŜƛǊ ŀƴƴǳŀƭ ŜȄƘƛōƛǘ ŀǘ ǘƘŜ ǎŎƘƻƻƭ ƻǇŜƴ ƘƻǳǎŜ ƻƴ {ŜǇǘŜƳōŜǊ нтΦ ¢ƘŜ Ƴƻǝƻƴ ǿŀǎ 
ǎŜŎƻƴŘŜŘ ŀƴŘ ǇŀǎǎŜŘΦ  WŜǊǊȅ ŀǇǇƻƛƴǘŜŘ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ŎƻƳƳƛǧŜŜ ǘƻ ōŜ ƛƴ ŎƘŀǊƎŜ !ƴƴ [ƻƎŀƴΣ /ƘŀƛǊƳŀƴΣ WƻǎƘ [ǳŎŀǎ ŀƴŘ 
!ƳōŜǊ bȅŜΦ 
 
bŜǿ .ǳǎƛƴŜǎǎ 
!ƳōŜǊ ƳƻǾŜŘ ǘƻ ƘƻƭŘ ŀ Ƨƻƛƴǘ п-I ƳŜŜǝƴƎ ǿƛǘƘ ŀƴƻǘƘŜǊ Ŏƭǳō ƛƴ ǘƻǿƴΦ  ¢ƘŜ Ƴƻǝƻƴ ǿŀǎ ǎŜŎƻƴŘŜŘ ŀƴŘ ǇŀǎǎŜŘΦ  WŜǊǊȅ ǿƛƭƭ 
ŎƻƴǘŀŎǘ ǘƘŜ ƻǘƘŜǊ Ŏƭǳō ǘƻ ǿƻǊƪ ƻǳǘ ǘƘŜ ŘŜǘŀƛƭǎΦ 
 
!ƴƴƻǳƴŎŜƳŜƴǘǎ 
wŜƎƛǎǘǊŀǝƻƴ ŦƻǊ п-I /ŀƳǇ ƛǎ ŘǳŜ WǳƴŜ мр ŀƴŘ ǘƘŜ ŦƻǊƳǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ п-I ƴŜǿǎƭŜǧŜǊΦ 
 
!ŘƧƻǳǊƴƳŜƴǘ 
¢ƻƳ WŀŎƪǎƻƴ ƳƻǾŜŘ ǘƻ ŀŘƧƻǳǊƴ ǘƘŜ ƳŜŜǝƴƎΦ  Lǘ ǿŀǎ ǎŜŎƻƴŘŜŘ ŀƴŘ Ƴƻǝƻƴ ǇŀǎǎŜŘΦ 
 
9ŘǳŎŀǝƻƴŀƭ tǊƻƎǊŀƳ 
.ǊƛǧƴŜȅ {Ƙŀũ ŘŜƳƻƴǎǘǊŀǘŜŘ άCǊŜŜȊƛƴƎ DǊŜŜƴ .ŜŀƴǎΣέ ŀƴŘ WŀŎƪ Iŀƭƭ ǎƘƻǿŜŘ άIƻǿ ǘƻ DǊƻƻƳ ŀ {ƘŜŜǇ ŦƻǊ ǘƘŜ {Ƙƻǿ 
wƛƴƎΦέ 
 
wŜŎǊŜŀǝƻƴ 
CƻǊ ǊŜŎǊŜŀǝƻƴΣ bƛŎƻƭŜ aƛƭƭŜǊ ǎŀƴƎ ŀ ǎƻƴƎΣ ŀƴŘ aƛŎƪ ¢ƘƻƳŀǎ ŀƴŘ {ƘŀŜ 5ŀǾƛǎ ƭŜŘ ƎŀƳŜǎΦ aǊǎΦ {ǿŀƴǎƻƴ ǎŜǊǾŜŘ 
ǊŜŦǊŜǎƘƳŜƴǘǎΦ 
 
wŜǎǇŜŎǜǳƭƭȅ ǎǳōƳƛǧŜŘΥ  

 Sally Swanson        Jerry Hurst    

           {ŜŎǊŜǘŀǊȅ             tǊŜǎƛŘŜƴǘ 
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4-H Club Meeting Scenarios 
For Presidentõs Leadership Activity 

Instructions:  Cut into individual cards prior to activity. 

hƴŜ ƻŦ ǘƘŜ ǇŀǊŜƴǘǎ ƛƴ ȅƻǳǊ Ŏƭǳō Ŏƻƴǎǘŀƴǘƭȅ  
ƛƴǘŜǊǊǳǇǘǎ ǘƘŜ ƳŜŜǝƴƎǎ ǿƛǘƘ ǉǳŜǎǝƻƴǎ ŀƴŘ  

ŎƻƳƳŜƴǘǎΦ  {ƘŜ ƳŀƪŜǎ ƛǘ ŘƛŶŎǳƭǘ ŦƻǊ ƳŜƳōŜǊǎ ǘƻ 
ǎƘŀǊŜ ǘƘŜƛǊ ƻǇǝƻƴǎ ŀƴŘ ƳŀƪŜ ŘŜŎƛǎƛƻƴǎΦ  ²Ƙŀǘ 

ǿƻǳƭŘ ȅƻǳ ŘƻΚ 

¢ƘŜ ƻƭŘŜǊ ƳŜƳōŜǊǎ ƘŀǾŜ ōŜŜƴ ŘƻƳƛƴŀǝƴƎ ǘƘŜ  
ŘƛǎŎǳǎǎƛƻƴ ƻŦ ƳƻǝƻƴǎΦ  ¸ƻǳƴƎŜǊ ƳŜƳōŜǊǎ        

ƘŜǎƛǘŀǘŜ ǘƻ ǎŀȅ ŀƴȅǘƘƛƴƎ ŀƴŘ ǎŜŜƳ ŜƳōŀǊǊŀǎǎŜŘ 
ǿƘŜƴ ǘƘŜȅ ŀŘŘǊŜǎǎ ǘƘŜ tǊŜǎƛŘŜƴǘΦ  ²Ƙŀǘ ŎƻǳƭŘ 

ȅƻǳ ŘƻΚ 

¢ƘŜ Ŏƭǳō ƛǎ ǘǊȅƛƴƎ ǘƻ ŘŜŎƛŘŜ ƻƴ ŀ ǇƻǎǎƛōƭŜ        
ŦǳƴŘǊŀƛǎƛƴƎ ŀŎǝǾƛǘȅΦ  aŀƴȅ ƳŜƳōŜǊǎ ƘŀǾŜ ƻũŜǊŜŘ  
ǎŜǾŜǊŀƭ ƛŘŜŀǎΣ ōǳǘ ǘƘŜ Ŏƭǳō ŎŀƴΩǘ ǎŜŜƳ ǘƻ ǊŜŀŎƘ ŀ 
ŎƻƴǎŜƴǎǳǎΦ  Iƻǿ Ŏŀƴ ȅƻǳ ƘŜƭǇ ǘƘŜƳ ƳŀƪŜ ŀ     

ŘŜŎƛǎƛƻƴΚ 

¢ƘŜ ǎŜŎǊŜǘŀǊȅ ƛǎ Ŏƻƴǎǘŀƴǘƭȅ ǊǳƴƴƛƴƎ ƭŀǘŜ ŦƻǊ 
ƳŜŜǝƴƎǎ ŀƴŘ ƳƛǎǎŜǎ ǘŀƪƛƴƎ ƴƻǘŜǎ ŦƻǊ ǘƘŜ ŬǊǎǘ 
ǇŀǊǘ ƻŦ ǘƘŜ ƳŜŜǝƴƎΦ  IŜ ƘŀǎƴΩǘ ōŜŜƴ ƻƴ ǝƳŜ ƻƴŎŜ 

ǘƘƛǎ ȅŜŀǊΦ  ²Ƙŀǘ ǿƻǳƭŘ ȅƻǳ ŘƻΚ 

¸ƻǳ ƘŀǾŜ ǎǘŀǊǘŜŘ ƴƻǝŎƛƴƎ ǘƘŀǘ ǎŜǾŜǊŀƭ Ŏƭǳō   
ƳŜƳōŜǊǎ ƘŀǾŜ ŘǊƻǇǇŜŘ ƻǳǘΦ  ¢Ƙƛǎ ƛǎ ŎƻƴŎŜǊƴƛƴƎΣ        
ōŜŎŀǳǎŜ ǘƘŜ Ŏƭǳō Ƙŀǎ ŀƭǿŀȅǎ ōŜŜƴ ŀƴ ŀŎǝǾŜ ƎǊƻǳǇ 
ǿƛǘƘ ǘƘŜ ǎŀƳŜ ƎǊƻǳǇ ƻŦ ǎǘǊƻƴƎ ƻŶŎŜǊǎ ŦƻǊ ǎŜǾŜǊŀƭ 
ȅŜŀǊǎΦ  Iƻǿ Ŏŀƴ ȅƻǳ ƘŜƭǇ ǘƘƛǎ ǎƛǘǳŀǝƻƴΚ 

¸ƻǳǊ Ŏƭǳō Ƙŀǎ ŀƴ ŜȄŎŜƭƭŜƴǘ ǊŜŎǊŜŀǝƻƴŀƭ ƻŶŎŜǊ ǘƘƛǎ 
ȅŜŀǊ ǿƘƻ ƻǊƎŀƴƛȊŜǎ н-о Ŧǳƴ ƎŀƳŜǎ ōŜŦƻǊŜ ŜŀŎƘ 
ƳŜŜǝƴƎΦ  IƻǿŜǾŜǊΣ ǘƘƛǎ ƳŀƪŜǎ ƛǘ ŘƛŶŎǳƭǘ ǘƻ ƎŜǘ 
ǘƘŜ ōǳǎƛƴŜǎǎ ƳŜŜǝƴƎ ǎǘŀǊǘŜŘ ōŜŎŀǳǎŜ ŜǾŜǊȅƻƴŜ ƛǎ 

ǎƻ ŜƴŜǊƎƛȊŜŘΦ  ²Ƙŀǘ ŎƻǳƭŘ ȅƻǳ ŘƻΚ 
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Activity 5ñSkills for Officers 

Secretary 

Empowering Youth... 

[ŜƴƎǘƘΥ  ол ƳƛƴǳǘŜǎ 
 
{ǳǇǇƭƛŜǎΥ 
§ LƴŎƻǊǊŜŎǘ aƛƴǳǘŜǎ όǇŀƎŜ 
мфύ 

§ [ƛƴŜŘ tŀǇŜǊ 
§ tŜƴŎƛƭǎ 
§ ¢ǊǳŜκCŀƭǎŜ /ŀǊŘǎ όǇŀƎŜ нлύ 
§ tǊƛȊŜǎ ǎǳŎƘ ŀǎ Ŏŀƴπ
ŘȅτƻǇǝƻƴŀƭ 

 
¢ǊǳŜκCŀƭǎŜ vǳŜǎǝƻƴǎ ς 
²Ƙŀǘ Řƻ ȅƻǳ Ǉǳǘ ƛƴ ǘƘŜ 
ƻŶŎƛŀƭ ƳŜŜǝƴƎ ƳƛƴǳǘŜǎΚ  
мΦ ¢ƛƳŜ ǘƘŜ ƳŜŜǝƴƎ 
ōŜƎŀƴΦ  ό¢ǊǳŜύ 

нΦ ¢ƘŜ ƴŀƳŜ ƻŦ ǘƘŜ ǇŜǊπ
ǎƻƴ ǿƘƻ ǎŜŎƻƴŘǎ 
ŜǾŜǊȅ ƳƻǝƻƴΦ  όCŀƭǎŜύ 

оΦ 5ŜǘŀƛƭŜŘ ǊŜŎƻǊŘǎ ƻŦ 
ŀƭƭ ŘƛǎŎǳǎǎƛƻƴΦ  όCŀƭǎŜύ 

пΦ bǳƳōŜǊ ƻŦ ƳŜƳōŜǊǎΣ 
ƭŜŀŘŜǊǎΣ ǇŀǊŜƴǘǎ ŀƴŘ 
ƎǳŜǎǘǎ ǇǊŜǎŜƴǘΦ 
ό¢ǊǳŜύ 

рΦ tŜǊǎƻƴŀƭ ƻǇƛƴƛƻƴǎ 
ŀƴŘ ŦŜŜƭƛƴƎǎ ǊŜƭŀǘŜŘ 
ǘƻ Ŏƭǳō ŘŜŎƛǎƛƻƴǎΦ 
όCŀƭǎŜύ 

сΦ 9ȄŀŎǘ ǿƻǊŘƛƴƎ ƻŦ ŜǾŜπ
Ǌȅ ƳƻǝƻƴΦ  ό¢ǊǳŜύ 

тΦ /ƻƳƳƛǧŜŜ ŀǇǇƻƛƴǘπ
ƳŜƴǘǎ ƻŦ ƳŜƳōŜǊǎΦ 
ό¢ǊǳŜύ 

уΦ Lǘ ŘƻŜǎƴΩǘ ƳŀǧŜǊ 
ǿƘŀǘ ƻǊŘŜǊ ǘƘŜ ƛƴŦƻǊπ
Ƴŀǝƻƴ ƎƻŜǎΦ  όCŀƭǎŜύ 

фΦ wŜŎƻǊŘ ŀƭƭ ǎǇŜŎƛŀƭ 
ǇǊƻƎǊŀƳǎΣ ǊŜŎǊŜŀǝƻƴΣ 
ŘŜƳƻƴǎǘǊŀǝƻƴǎ ƻǊ 
ǇǊŜǎŜƴǘŀǝƻƴǎΦ  ό¢ǊǳŜύ 

млΦ ¢ƘŜ ǎŜŎǊŜǘŀǊȅ ŀƴŘ 
ǇǊŜǎƛŘŜƴǘ ǎƘƻǳƭŘ 
ōƻǘƘ ǎƛƎƴ ǘƘŜ 
ƳƛƴǳǘŜǎΦ ό¢ǊǳŜύ 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘŜǎŜ ŀŎǝǾƛǝŜǎ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǎǇŜŎƛŬŎ ǎƪƛƭƭǎ ŦƻǊ ŜŀŎƘ ƻŶŎŜǊ Ǉƻǎƛǝƻƴ ǘƻ 
ŀƭƭƻǿ ȅƻǳǘƘ ǘƻ ŦŜŜƭ ŎƻƳŦƻǊǘŀōƭŜ ŀƴŘ ŎƻƳǇŜǘŜƴǘ ƛƴ ǘƘŜƛǊ ƭŜŀŘŜǊǎƘƛǇ ǊƻƭŜΦ  ¸ƻǳ ŎƻǳƭŘ 
ƘƻƭŘ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ ǎƪƛƭƭ ǘǊŀƛƴƛƴƎǎ ŎƻƴŎǳǊǊŜƴǘƭȅΣ ŀǎ ŀ ǎƪƛƭƭ-ŀ-ǘƘƻƴ ƻǊ ƻƴŜ ōƛƎ ƎǊƻǳǇΦ  
¸ƻǳ Ƴŀȅ ŀƭǎƻ ƴŜŜŘ ǘƻ ŀŘŘ ǘǊŀƛƴƛƴƎǎ ŦƻǊ ƻǘƘŜǊ ƻŶŎŜǊ Ǉƻǎƛǝƻƴǎ ŎƻƳƳƻƴ ƛƴ ȅƻǳǊ ŎƻǳƴǘȅΦ  
¢ƘŜǊŜ ŀǊŜ aƻƴǘŀƴŀ п-I ōƻƻƪǎ ŦƻǊ ƴŜŀǊƭȅ ŀƭƭ ƻŦ ǘƘŜ ƳŀƧƻǊ ƻŶŎŜǊ Ǉƻǎƛǝƻƴǎ ǘƘŀǘ Ŏŀƴ 
ǎŜǊǾŜ ŀǎ ŀŘŘƛǝƻƴŀƭ ǊŜǎƻǳǊŎŜǎ ǘƻ Ǉƭŀƴ ǘƘŜ ŀŎǝǾƛǝŜǎ ƻǊ ŀƴǎǿŜǊ ǉǳŜǎǝƻƴǎΦ  hŶŎŜǊǎ 
ǎƘƻǳƭŘ ōŜ ŜƴŎƻǳǊŀƎŜŘ ǘƻ ƻōǘŀƛƴ ǘƘŜǎŜ ōƻƻƪǎΦ  ¸ƻǳ Ƴŀȅ ǿŀƴǘ ǘƻ ǘŀƛƭƻǊ ǘƘŜ ŜȄŀƳǇƭŜǎ ƻŦ 
ƳŜŜǝƴƎ ƳƛƴǳǘŜǎΣ ƛƴǾƻƛŎŜǎΣ ŜǘŎΦ ǎƻ ǘƘŜȅ ŀǊŜ ǎǇŜŎƛŬŎ ǘƻ ȅƻǳǊ ŎƻǳƴǘȅΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ tǊƻǾƛŘŜ .ŀŎƪƎǊƻǳƴŘΥ  ¢ƘŜ ǎŜŎǊŜǘŀǊȅ Ƙŀǎ Ƴŀƴȅ ǾŜǊȅ ƛƳǇƻǊǘŀƴǘ ǊŜǎǇƻƴǎƛōƛƭƛǝŜǎ ǘƻ 
ƪŜŜǇ ǘƘŜ ǊŜŎƻǊŘǎ ŦƻǊ ǘƘŜ ŎƭǳōΦ  ¢Ƙƛǎ ƛƴŎƭǳŘŜǎ ƳŀƛƴǘŀƛƴƛƴƎ ƳŜŜǝƴƎ ƳƛƴǳǘŜǎΣ ƪŜŜǇπ
ƛƴƎ ǘǊŀŎƪ ƻŦ ǊƻƭƭΣ ƻǊƎŀƴƛȊƛƴƎ ǘƘŜ ŎƭǳōΩǎ ŎƻǊǊŜǎǇƻƴŘŜƴŎŜΣ ǿǊƛǝƴƎ ƭŜǧŜǊǎΣ ŀƴŘ ǿƻǊƪƛƴƎ 
ǿƛǘƘ ǘƘŜ ǇǊŜǎƛŘŜƴǘ ǘƻ ŎƻǊǊŜŎǘƭȅ ƛŘŜƴǝŦȅ Ƴƻǝƻƴǎ ŀƴŘ ǳƴŬƴƛǎƘŜŘ ōǳǎƛƴŜǎǎΦ  ¢ƘŜ ǎŜŎπ
ǊŜǘŀǊȅΩǎ ǊŜŎƻǊŘǎ ŀǊŜ ƻƊŜƴ ǊŜŦŜǊŜƴŎŜŘ Ƴŀƴȅ ȅŜŀǊǎ ƭŀǘŜǊΣ ǎƻ ƛǘ ƛǎ ƛƳǇƻǊǘŀƴǘ ǘƻ ƪŜŜǇ 
ǘƘŜƳ ƻǊƎŀƴƛȊŜŘ ǘƻ Ǉŀǎǎ ƻƴ ǘƻ ǘƘŜ ƴŜȄǘ ǇŜǊǎƻƴ ƻǊ ǇƭŀŎŜ ƛƴ ȅƻǳǊ ŎƭǳōΩǎ ǇŜǊƳŀƴŜƴǘ 
ŬƭŜǎΦ  ¢ƘŜ ǎŜŎǊŜǘŀǊȅ ǎƘƻǳƭŘ ǎǳōƳƛǘ ƳƻƴǘƘƭȅ ƳƛƴǳǘŜǎ ǘƻ ǘƘŜ Ŏƭǳō ŀƴŘ ǘƘŜ 9ȄǘŜƴǎƛƻƴ 
hŶŎŜΦ 

нΦ aƛƴǳǘŜǎ /ƻƴǘŜƴǘ DŀƳŜ όмл ƳƛƴǳǘŜǎύ 
ŀΦ 5ƛǾƛŘŜ ǘƘŜ ƎǊƻǳǇ ƛƴǘƻ ǘŜŀƳǎ ƻŦ н-о ƳŜƳōŜǊǎΦ   DƛǾŜ ŜŀŎƘ ǘŜŀƳ ŀ ǎŜǘ ƻŦ ¢ǊǳŜκ
CŀƭǎŜ /ŀǊŘǎΦ 

ōΦ wŜŀŘ ǎǘŀǘŜƳŜƴǘǎ όƭŜƊύ ŦƻǊ ǘƘŜ ƎŀƳŜ ǿƘƛŎƘ ŀǊŜ ǊŜƭŀǘŜŘ ǘƻ ǘƘŜ ŎƻƴǘŜƴǘ ƻŦ 
ƳŜŜǝƴƎ ƳƛƴǳǘŜǎΦ  IŀǾŜ ǘƘŜ ǘŜŀƳǎ ŘƛǎŎǳǎǎ ŀƴŘ ŘŜŎƛŘŜ ǘƘŜ ŀƴǎǿŜǊΦ  ²ƘŜƴ 
ŀǎƪŜŘΣ ƘŀǾŜ ŀƭƭ ƻŦ ǘƘŜ ǘŜŀƳǎ ǊŜǾŜŀƭ ǘƘŜƛǊ ŀƴǎǿŜǊ ŀǘ ǘƘŜ ǎŀƳŜ ǝƳŜΦ  DƛǾŜ Ǉƻƛƴǘǎ 
ŦƻǊ ŎƻǊǊŜŎǘ ǊŜǎǇƻƴǎŜǎ ŀƴŘ ŀǿŀǊŘ ǇǊƛȊŜǎ ƛŦ ŘŜǎƛǊŜŘΦ 

оΦ ²ǊƛǝƴƎ ƛǘ 5ƻǿƴ !ŎǝǾƛǘȅ όнл ƳƛƴǳǘŜǎύ 
ŀΦ tǊƻǾƛŘŜ ŜŀŎƘ ǇŜǊǎƻƴ ǿƛǘƘ ŎƻǇƛŜǎ ƻŦ ƛƴŎƻǊǊŜŎǘ ƳŜŜǝƴƎ ƳƛƴǳǘŜǎΦ  !ǎ ŀ ƎǊƻǳǇΣ Ǝƻ 
ǘƘǊƻǳƎƘ ǘƘŜƳ ŀƴŘ ƛŘŜƴǝŦȅ ǘƘŜ ƛǘŜƳǎ ǘƘŀǘ ŀǊŜ ƛƴŎƻǊǊŜŎǘΣ ƛƴ ǘƘŜ ǿǊƻƴƎ ƻǊŘŜǊ ƻǊ 
ƳƛǎǎƛƴƎΦ  wŜƅŜŎǘ ƻƴ ǘƘŜ ŎƻƴǘŜƴǘ ƛƴ ǘƘŜ ƎŀƳŜ ǘƻ ƛŘŜƴǝŦȅ ǘƘŜǎŜ ƛǘŜƳǎΦ 

ōΦ bŜȄǘΣ ƘŀǾŜ ǘƘŜ ƳŜƳōŜǊǎ ŎƻǇȅ ǘƘŜ ƳƛƴǳǘŜǎ ƛƴ ǘƘŜ ŎƻǊǊŜŎǘ ǎǘǊǳŎǘǳǊŜΦ  9ȄŀƳǇƭŜǎ 
ƻŦ ƎƻƻŘ ǎŜǘǎ ƻŦ ƳƛƴǳǘŜǎ Ŏŀƴ ōŜ ŦƻǳƴŘ ƻƴ ǇŀƎŜǎ мо ŀƴŘ му ƛƴ ƻǘƘŜǊ ŀŎǝǾƛǝŜǎΦ 

ŎΦ hƴŎŜ ǘƘŜ ƳƛƴǳǘŜǎ ŀǊŜ ŎƻǊǊŜŎǘΣ ǘƘŜƴ ƘŀǾŜ ǘƘŜ ǇŀǊǝŎƛǇŀƴǘǎ ǇǊŀŎǝŎƛƴƎ ǊŜŀŘƛƴƎ ǘƘŜ 
ǊŜǇƻǊǘ ǿƛǘƘ ŀ ǇŀǊǘƴŜǊΦ 

 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ Lǎ ōŜƛƴƎ ŀ {ŜŎǊŜǘŀǊȅ Ŝŀǎȅ ƻǊ ƘŀǊŘΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
§ ²Ƙŀǘ ǎƪƛƭƭǎ ŀǊŜ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ŀ {ŜŎǊŜǘŀǊȅΚ   
§ Lǎ ǘƘŜ {ŜŎǊŜǘŀǊȅΩǎ Ǉƻǎƛǝƻƴ ƛƴ п-I ǎƛƳƛƭŀǊ ƻǊ ŘƛũŜǊŜƴǘ ƛƴ ƻǘƘŜǊ ƻǊƎŀƴƛȊŀǝƻƴǎΚ  ²Ƙȅ 
ƻǊ ǿƘȅ ƴƻǘΚ 
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Example Meeting Minutes 
For Secretary's Minutes Activity 

¢ƘŜ ǊŜƎǳƭŀǊ ƳŜŜǝƴƎ ƻŦ ǘƘŜ .ƭǳŜ wƛōōƻƴ п-I /ƭǳō ǿŀǎ ŀǘ ǘƘŜ ƻƭŘ ǎŎƘƻƻƭ ƘƻǳǎŜ ƻƴ {ŜǇǘŜƳōŜǊ омΣ нлмнΦ  ¢ƘŜ 

ƳŜŜǝƴƎ ǿŀǎ ŎŀƭƭŜŘ ǘƻ ƻǊŘŜǊ ōȅ aƻƴǘȅ aŎDŜŜ ŀǘ тΥол ǇƳΦ  {ǳŜ {ƳƛǘƘ ƎŀǾŜ ŀ ǇǊŜǎŜƴǘŀǝƻƴ ǝǘƭŜŘ ά/ŀǊŜ ƻŦ 

tƛƎǎέΦ  ¢ƘŜ ōƛƭƭǎ ŦƻǊ ǊŜŦǊŜǎƘƳŜƴǘǎ ŦƻǊ ǘƘŜ Ŏƭǳō ǘƻǳǊ ǿŜǊŜ ŀǇǇǊƻǾŜŘ ŦƻǊ ǇŀȅƳŜƴǘΦ  WƛƳƳȅ WƻƴŜǎ ŀƴŘ tŀǳƭŀ 

tƻǧŜǊ ǘŀƭƪŜŘ ŀōƻǳǘ ǘƘŜ Ŧƻƻǘōŀƭƭ ƎŀƳŜ ǘƘŜȅ ǿŜƴǘ ǘƻ ǘƘŜ ƴƛƎƘǘ ōŜŦƻǊŜΦ  ¢ƘŜ ǘǊŜŀǎǳǊŜǊΩǎ ǊŜǇƻǊǘ ǎƘƻǿŜŘ ŀ 

ōŀƭŀƴŎŜ ƻŦ ϷммтΦмфΦ  ²Ŝ ǘŀƭƪŜŘ ŀōƻǳǘ ǘƘŜ ŎƭǳōΩǎ ǎǇŜƴŘƛƴƎ Ƙŀōƛǘǎ ŀƴŘ ŘŜŎƛŘŜŘ ǘƘŀǘ ǿŜ ǎƘƻǳƭŘ ƴƻǘ ƘŀǾŜ 

ŜƭŜŎǘŜŘ 9ǊƛŎ {ƳƛǘƘ ŀǎ ǘǊŜŀǎǳǊŜǊΦ  ¢ƘŜ ǇǊŜǎƛŘŜƴǘ ŘƛŘ ŀ ŎǊǳƳƳȅ Ƨƻō ƻŦ ŎƻƴŘǳŎǝƴƎ ǘƘŜ ƳŜŜǝƴƎΦ  ¢ƘŜǊŜ ǿŀǎ ƴƻǘ 

ƳǳŎƘ ōǳǎƛƴŜǎǎΦ  ¢ƘŜ ǎŜŎǊŜǘŀǊȅΩǎ ǊŜǇƻǊǘ ǿŀǎ ŀǇǇǊƻǾŜŘ ŀǎ ŎƻǊǊŜŎǘŜŘΦ  ¢ƘŜǊŜ ǿŜǊŜ ǎƛȄ ŎƻǊǊŜŎǝƻƴǎΣ ōǳǘ ƻƴŜ ƻŦ 

ǘƘŜƳ ǘǳǊƴŜŘ ƻǳǘ ƴƻǘ ǘƻ ōŜ ŀ ǊŜŀƭ ŎƻǊǊŜŎǝƻƴΦ  L ŘƛŘƴΩǘ ŎƘŀƴƎŜ ǘƘŀǘ ƻƴŜΣ ōŜŎŀǳǎŜ ǘƘŜ ǇŜǊǎƻƴ ǿƘƻ ǎŀƛŘ ƛǘ Ƨǳǎǘ 

ŘƛŘƴΩǘ ƭƛƪŜ ǘƘŜ Ƴƻǝƻƴ ǿŜ ǇŀǎǎŜŘΦ  ²Ŝ ŘƛǎŎǳǎǎŜŘ ǇŀȅƛƴƎ ŦƻǊ ƭŜŀŘŜǊǎ ǘƻ ŀǧŜƴŘ ǘƘŜ ƭŜŀŘŜǊΩǎ ōŀƴǉǳŜǘΦ  hǳǊ 

ƭŜŀŘŜǊΣ .ƻō {ƳƛǘƘΣ ǿŀǎ ǳƴǎǳǊŜ ƛŦ ƘŜ ŎƻǳƭŘ ŀǧŜƴŘΣ ǎƻ ƛǘ ǿŀǎ ǇƻǎǘǇƻƴŜŘ ǳƴǝƭ ƴŜȄǘ ƳƻƴǘƘΦ  !ƊŜǊ ол ƳƛƴǳǘŜǎΣ 

ǘƘŜ ƳŜŜǝƴƎ ǿŀǎ ŀŘƧƻǳǊƴŜŘΦ  wƻƭƭ Ŏŀƭƭ ǿŀǎ ŀƴǎǿŜǊŜŘ ōȅ мп ƳŜƳōŜǊǎΣ ǘǿƻ ƭŜŀŘŜǊǎ ŀƴŘ ƻƴŜ ƎǳŜǎǘΦ  !ƴƴ WƻƴŜǎ 

ƭŜŘ ǳǎ ƛƴ ŀ ŎƻƳƳǳƴƛŎŀǝƻƴ ŀŎǝǾƛǘȅΦ  ! ōƛƭƭ ŦǊƻƳ ǘƘŜ /ƻǊƴŜǊ DǊƻŎŜǊȅ {ǘƻǊŜ ŦƻǊ ϷнмΦлр ŦƻǊ ǊŜŦǊŜǎƘƳŜƴǘǎ ŦƻǊ ǘƘŜ 

Ŏƭǳō ǘƻǳǊ ǿŀǎ ǇǊŜǎŜƴǘŜŘΦ  Lǘ ǿŀǎ ŀƴƴƻǳƴŎŜŘ ǘƘŜǊŜ ǿƻǳƭŘ ōŜ ŀ Ŏƭǳō ƻŶŎŜǊ ǘǊŀƛƴƛƴƎ ƻƴ bƻǾŜƳōŜǊ му ŀƴŘ ŀƭƭ 

Ŏƭǳō ƻŶŎŜǊǎ ǎƘƻǳƭŘ ŀǧŜƴŘΦ  .ƻō {ƳƛǘƘΣ ƻǳǊ ƭŜŀŘŜǊΣ ǘƘŀƴƪŜŘ ŜǾŜǊȅƻƴŜ ŦƻǊ ǘƘŜƛǊ ƘŜƭǇ ŀǘ ǘƘŜ CŀƛǊΦ  .ƻō {ƳƛǘƘΣ 

ƻǳǊ ƭŜŀŘŜǊΣ ǊŜŎƻƎƴƛȊŜŘ ƻǳǊ ǘǿƻ ǎǘŀǘŜ ŦŀƛǊ ŜȄƘƛōƛǘƻǊǎΦ  ²Ŝ ǘŀƭƪŜŘ ŀƎŀƛƴ ŀōƻǳǘ ǘƘŜ Ŏƭǳō ƘŀǾƛƴƎ ŀ ƴŜǿ ƳŜƳōŜǊǎΩ 

ƳŜŜǝƴƎ ŀƴŘ ŘŜŎƛŘŜŘ ǘƻ ƘŀǾŜ ƻƴŜ ƻƴ hŎǘƻōŜǊ нр ŀǘ тΥол ǇƳ ŀǘ ǘƘŜ ƻƭŘ ǎŎƘƻƻƭ ƘƻǳǎŜΦ  .ŜŦƻǊŜ ǘƘŜ ƳŜŜǝƴƎΣ ǿŜ 

ǎŜǘǳǇ ǘƘŜ ŎƘŀƛǊǎ ƛƴ ŀ ǎŜƳƛ-ŎƛǊŎƭŜΦ 
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True & False Cards 
For Secretaryõs Content Activity 

Instructions:  Cut into individual cards prior to activity. 

TRUE 

FALSE  

TRUE 

FALSE  

TRUE 

FALSE  

TRUE 

FALSE  

TRUE 

FALSE  
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Activity 5ñSkills for Officers 

Treasurer 

Empowering Youth... 

[ŜƴƎǘƘΥ  ол ƳƛƴǳǘŜǎ 
 
{ǳǇǇƭƛŜǎΥ 
§ CƭƛǇŎƘŀǊǘ 
§ aŀǊƪŜǊǎ 
§ tŜƴŎƛƭǎ 
§ 9ȄŀƳǇƭŜ LƴǾƻƛŎŜ όǇƎΦ нпύ 
§ {ŀƳǇƭŜ .ƭŀƴƪ /ƘŜŎƪ 
όǇƎΦ нпύ 

§ 9ȄŀƳǇƭŜ /ƘŜŎƪ 
wŜƎƛǎǘŜǊ όǇƎΦ нсύ 

§ ¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ 
¢ŜƳǇƭŀǘŜ όǇƎΦ нрύ 

§ 9ƴŘ-ƻŦ-ǘƘŜ-¸ŜŀǊ 
CƛƴŀƴŎƛŀƭ {ǳƳƳŀǊȅ 
όǇƎΦ нтύ 

§ /ŀƭŎǳƭŀǘƻǊǎτ
ƻǇǝƻƴŀƭ 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘŜǎŜ ŀŎǝǾƛǝŜǎ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǎƪƛƭƭ ǎŜǘǎ ŦƻǊ ŜŀŎƘ ƻŶŎŜǊ Ǉƻǎƛǝƻƴ ǘƻ ŀƭπ
ƭƻǿ ȅƻǳǘƘ ǘƻ ŦŜŜƭ ŎƻƳŦƻǊǘŀōƭŜ ŀƴŘ ŎƻƳǇŜǘŜƴǘ ƛƴ ǘƘŜƛǊ ƭŜŀŘŜǊǎƘƛǇ ǊƻƭŜΦ  ¸ƻǳ ŎƻǳƭŘ 
ƘƻƭŘ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ ǎƪƛƭƭ ǘǊŀƛƴƛƴƎǎ ŎƻƴŎǳǊǊŜƴǘƭȅΣ ŀǎ ŀ ǎƪƛƭƭ-ŀ-ǘƘƻƴ ƻǊ ƻƴŜ ōƛƎ ƎǊƻǳǇΦ  
¢ƘŜǊŜ ŀǊŜ aƻƴǘŀƴŀ п-I ōƻƻƪǎ ŦƻǊ ƴŜŀǊƭȅ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ Ǉƻǎƛǝƻƴǎ ǘƘŀǘ Ŏŀƴ ǎŜǊǾŜ ŀǎ 
ŀŘŘƛǝƻƴŀƭ ǊŜǎƻǳǊŎŜǎ ǘƻ Ǉƭŀƴ ǘƘŜ ŀŎǝǾƛǝŜǎ ƻǊ ŀƴǎǿŜǊ ǉǳŜǎǝƻƴǎΦ  hŶŎŜǊǎ ǎƘƻǳƭŘ ōŜ 
ŜƴŎƻǳǊŀƎŜŘ ǘƻ ƻōǘŀƛƴ ǘƘŜǎŜ ōƻƻƪǎΦ  ¸ƻǳ Ƴŀȅ ǿŀƴǘ ǘƻ ǘŀƛƭƻǊ ǘƘŜ ŜȄŀƳǇƭŜǎ ƻŦ ƳŜŜǝƴƎ 
ƳƛƴǳǘŜǎΣ ƛƴǾƻƛŎŜǎΣ ŜǘŎΦ ǎƻ ǘƘŜȅ ŀǊŜ ǎǇŜŎƛŬŎ ǘƻ ȅƻǳǊ ŎƻǳƴǘȅΦ 
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ tǊƻǾƛŘŜ .ŀŎƪƎǊƻǳƴŘΥ  ¸ƻǳ ƘŀǾŜ ƻƴŜ ƻŦ ǘƘŜ Ƴƻǎǘ ƛƳǇƻǊǘŀƴǘ Ƨƻōǎ ƛƴ ǘƘŜ ŎƭǳōΦ  ¸ƻǳǊ 
ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ƛǎ ǘƻ ǘǊŀŎƪ ŦǳƴŘǎ ŦƻǊ ōƻǘƘ ŘŜǇƻǎƛǘǎ ŀƴŘ ŘŜōǘǎΣ ƪŜŜǇ ŀŎŎǳǊŀǘŜ ǊŜŎπ
ƻǊŘǎΣ ǿǊƛǘŜ ŎƘŜŎƪǎΣ ǇǊƻǾƛŘŜ ŦǳƴŘǊŀƛǎƛƴƎ ǊŜǇƻǊǘǎΣ ŀƴŘ ǎǳōƳƛǘ ǘƘŜ ŜƴŘ-ƻŦ-ǘƘŜ-ȅŜŀǊ 
ǊŜǇƻǊǘΦ  ¢ǊŜŀǎǳǊŜǊǎ ƻƊŜƴ ƴŜŜŘ ǘƻ ǿƻǊƪ ǿƛǘƘ ŀŘǳƭǘǎ ǘƻ ƳŀƪŜ ǎǳǊŜ ǘƘŀǘ ǘƘŜ ǊŜŎƻǊŘǎ 
ŀǊŜ ŀŎŎǳǊŀǘŜ ŀƴŘ ǳǇ-ǘƻ-ŘŀǘŜΦ  ¸ƻǳ ǿƛƭƭ ǇǊŜǇŀǊŜ ŀ ǊŜǇƻǊǘ ŦƻǊ ǘƘŜ Ŏƭǳō ŜŀŎƘ ƳƻƴǘƘΦ  
!ǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ п-I ȅŜŀǊΣ ȅƻǳ ǿƛƭƭ ǇǊŜǇŀǊŜ ŀ ǊŜǇƻǊǘ ŦƻǊ ǘƘŜ 9ȄǘŜƴǎƛƻƴ hŶŎŜΦ 

нΦ ²ǊƛǝƴƎ ŀ /ƘŜŎƪ !ŎǝǾƛǘȅ όмл ƳƛƴǳǘŜǎύ 
ŀΦ wŜǾƛŜǿ Ƙƻǿ ǘƻ ǿǊƛǘŜ ŀ ŎƘŜŎƪΦ  ¦ǎŜ ŀ ƅƛǇŎƘŀǊǘ ǘƻ ŎǊŜŀǘŜ ŀ ƭŀǊƎŜ ǎŀƳǇƭŜ ŦƻǊ ŜǾŜπ
ǊȅƻƴŜ ǘƻ ǾƛŜǿΦ 

ōΦ tǊƻǾƛŘŜ ƳŜƳōŜǊǎ ǿƛǘƘ ŀƴ ŜȄŀƳǇƭŜ ƛƴǾƻƛŎŜ ŀƴŘ ŀ ōƭŀƴƪ ŎƘŜŎƪΦ  IŀǾŜ ŜŀŎƘ ǇŜǊπ
ǎƻƴ ǇǊŀŎǝŎŜ ǿǊƛǝƴƎ ŀ ŎƘŜŎƪ ǘƻ Ǉŀȅ ǘƘŜ ƛƴǾƻƛŎŜΦ 

ŎΦ IŀƴŘƻǳǘ ǘƘŜ ǎŀƳǇƭŜ ŎƘŜŎƪ ǊŜƎƛǎǘŜǊΦ  IŀǾŜ ƳŜƳōŜǊǎ ǊŜŎƻǊŘ ǘƘŜ ŎƘŜŎƪ ƛƴǘƻ ǘƘŜ 
ŜȄŀƳǇƭŜ ǊŜƎƛǎǘŜǊΦ 

оΦ ¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ !ŎǝǾƛǘȅ όмл ƳƛƴǳǘŜǎύ 
ŀΦ ¦ǎƛƴƎ ǘƘŜ ŎƘŜŎƪ ǊŜƎƛǎǘŜǊΣ ŎƻƳǇƛƭŜ ŀ ǘǊŜŀǎǳǊŜǊΩǎ ǊŜǇƻǊǘ ǘƘŀǘ ǿƻǳƭŘ ōŜ ƎƛǾŜƴ ŀǘ 
ŀ ƳŜŜǝƴƎ ǳǎƛƴƎ ǘƘŜ ǇǊƻǾƛŘŜŘ ǘŜƳǇƭŀǘŜΦ  aƻǊŜ ŘŜǘŀƛƭǎ ƻƴ Ƙƻǿ ǘƻ ŎƻƳǇƛƭŜ ŀ 
¢ǊŜŀǎǳǊŜǊΩǎ wŜǇƻǊǘ Ŏŀƴ ōŜ ŦƻǳƴŘ ƛƴ ǘƘŜ aƻƴǘŀƴŀ п-I ¢ǊŜŀǎǳǊŜǊΩǎ .ƻƻƪΦ 

ōΦ !ƊŜǊ ŎƻƳǇƭŜǝƴƎ ǘƘŜ ǊŜǇƻǊǘΣ ƘŀǾŜ ƳŜƳōŜǊǎ ǇǊŀŎǝŎŜ ǊŜŀŘƛƴƎ ǘƘŜ ǊŜǇƻǊǘ ǘƻ ŀ 
ǇŀǊǘƴŜǊΦ 

пΦ 9ƴŘ-ƻŦ-ǘƘŜ-¸ŜŀǊ CƛƴŀƴŎƛŀƭ wŜǇƻǊǘ όмл ƳƛƴǳǘŜǎύ  
ŀΦ !ǎ ŀ ƎǊƻǳǇΣ ǘŀƭƪ ŀōƻǳǘ ǘƘŜ ŎƻƳǇƻƴŜƴǘǎ ŀƴŘ ƛƳǇƻǊǘŀƴŎŜ ƻŦ ǘƘŜ ŜƴŘ-ƻŦ-ǘƘŜ-
ȅŜŀǊ ŬƴŀƴŎƛŀƭ ǊŜǇƻǊǘΦ   

ōΦ ¢ƛƳŜ ǇŜǊƳƛǩƴƎΣ ǎǘŀǊǘ ŬƭƭƛƴƎ ƛƴ ǇŀǊǘǎ ƻŦ ǘƘŜ ǊŜǇƻǊǘ ǳǎƛƴƎ ǘƘŜ ŜȄŀƳǇƭŜ ŎƘŜŎƪ 
ǊŜƎƛǎǘŜǊΦ 

 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ Lǎ ōŜƛƴƎ ŀ ¢ǊŜŀǎǳǊŜǊ Ŝŀǎȅ ƻǊ ƘŀǊŘΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
§ ²Ƙŀǘ ǎƪƛƭƭǎ ŀǊŜ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ŀ ¢ǊŜŀǎǳǊŜǊΚ   
§ Lǎ ǘƘŜ ¢ǊŜŀǎǳǊŜǊΩǎ Ǉƻǎƛǝƻƴ ǎƛƳƛƭŀǊ ƻǊ ŘƛũŜǊŜƴǘ ƛƴ ƻǘƘŜǊ ƻǊƎŀƴƛȊŀǝƻƴǎΚ  ²Ƙȅ ƻǊ 
ǿƘȅ ƴƻǘΚ 
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Example Invoice  
For Treasurerõs Check Writing Activity 

Sample Check  
For Treasurerõs Check Writing Activity 

.ƭǳŜ wƛōōƻƴ п-I /ƭǳō 
рр пI wƻŀŘ 
.ƻȊŜƳŀƴ a¢ рфтмт 
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Example Check Register 
For Treasurer Activity 

Date 
Check 

Number 
Payment Name & Purpose 

Money 

Received 

Payment 

Made 
Balance 

1/5/13 999 Christopher Adams ï Reimburse Receipt Book   $5.23 $168.42 

1/12/13   Jason Wyatt ï Member Dues & Project Book $10.00   $178.42 

1/12/13   
Fred & Linda Oldhouse ï Member Dues & Project 

Books 
$25.00   $203.42 

1/12/13   Sam Jones ï Member Dues & Project Books $15.00   $218.42 

1/26/13 1000 Pizza Land ï Pizza & pop for officer installation   $68.50 $149.92 

1/31/13 
  
 

January Service Fee   $4.00 $145.92 
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Activity 5ñSkills for Officers 

Historian 

Empowering Youth... 

[ŜƴƎǘƘΥ  ол ƳƛƴǳǘŜǎ 
 
{ǳǇǇƭƛŜǎΥ 
§ IƛǎǘƻǊƛŀƴ ²ƻǊƪǎƘŜŜǘ 
όǇƎΦ нфύ 

§ wŜŎȅŎƭŜŘ aŀƎŀȊƛƴŜǎΣ 
ŎŀǘŀƭƻƎǎΣ ƴŜǿǎǇŀǇŜǊǎΣ 
ōƻƻƪǎΣ ŜǘŎΦ 

§ DƭǳŜ 
§ {ŎǊŀǇōƻƻƪ [ŀȅƻǳǘ 
DǳƛŘŜ όǇƎΦ олύ 

§ {ŎƛǎǎƻǊǎ 
§ tŜƴŎƛƭǎ 
§ IŜŀǾȅ tŀǇŜǊ όǎǳŎƘ 
ŀǎ ŎŀǊŘǎǘƻŎƪύ 

§ aŀǊƪŜǊǎ 
§ {ǝŎƪŜǊǎΣ ŎƻƴǎǘǊǳŎπ
ǝƻƴ ǇŀǇŜǊΣ ǎǘŜƴŎƛƭǎ 
ŀƴŘ ƻǘƘŜǊ ǎŎǊŀǇπ
ōƻƻƪƛƴƎ ǎǳǇǇƭƛŜǎτ
ƻǇǝƻƴŀƭ 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘŜǎŜ ŀŎǝǾƛǝŜǎ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǎǇŜŎƛŬŎ ǎƪƛƭƭǎ ŦƻǊ ŜŀŎƘ ƻŶŎŜǊ Ǉƻǎƛπ
ǝƻƴ ǘƻ ŀƭƭƻǿ ȅƻǳǘƘ ǘƻ ŦŜŜƭ ŎƻƳŦƻǊǘŀōƭŜ ŀƴŘ ŎƻƳǇŜǘŜƴǘ ǿƛǘƘ ǘƘŜƛǊ ƭŜŀŘŜǊǎƘƛǇ 
ǊƻƭŜΦ  5ŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ǎƛǘǳŀǝƻƴΣ ȅƻǳ ŎƻǳƭŘ ƘƻƭŘ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ ǎƪƛƭƭ ǘǊŀƛƴƛƴƎǎ 
ŎƻƴŎǳǊǊŜƴǘƭȅΣ ŀǎ ŀ ǎƪƛƭƭ-ŀ-ǘƘƻƴ ƻǊ ƻƴŜ ōƛƎ ƎǊƻǳǇΦ  ¸ƻǳ Ƴŀȅ ŀƭǎƻ ƴŜŜŘ ǘƻ ŀŘŘ ǘǊŀƛƴπ
ƛƴƎǎ ŦƻǊ ƻǘƘŜǊ ƻŶŎŜǊ Ǉƻǎƛǝƻƴǎ ǘƘŀǘ ŀǊŜ ŎƻƳƳƻƴ ƛƴ ȅƻǳǊ ŎƻǳƴǘȅΦ  ¢ƘŜǊŜ ŀǊŜ aƻƴπ
ǘŀƴŀ п-I ōƻƻƪǎ ŦƻǊ ƴŜŀǊƭȅ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ Ǉƻǎƛǝƻƴǎ ǘƘŀǘ Ŏŀƴ ǎŜǊǾŜ ŀǎ ŀŘŘƛǝƻƴŀƭ 
ǊŜǎƻǳǊŎŜǎ ǘƻ Ǉƭŀƴ ǘƘŜ ŀŎǝǾƛǝŜǎ ƻǊ ŀƴǎǿŜǊ ǉǳŜǎǝƻƴǎΦ  hŶŎŜǊǎ ǎƘƻǳƭŘ ōŜ ŜƴŎƻǳǊπ
ŀƎŜŘ ǘƻ ƻōǘŀƛƴ ǘƘŜǎŜ ōƻƻƪǎΦ   
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ tǊƻǾƛŘŜ .ŀŎƪƎǊƻǳƴŘΥ  ¢ƘŜ ƛƴŘƛǾƛŘǳŀƭ ƛǎ ǘƘƛǎ Ǉƻǎƛǝƻƴ ƘŜƭǇǎ ǘƻ ǇǊŜǎŜǊǾŜ ǘƘŜ 
ƘƛǎǘƻǊȅ ƻŦ ǘƘŜ ŎƭǳōΦ  ¢ƘŜ ŘǳǝŜǎ ƻŦ ǘƘŜ ƘƛǎǘƻǊƛŀƴ ƛƴŎƭǳŘŜ ƪŜŜǇƛƴƎ ǊŜŎƻǊŘ ƻŦ ǘƘŜ 
ŎƭǳōΩǎ ŀŎŎƻƳǇƭƛǎƘƳŜƴǘǎ ŀƴŘ ŀŎǝǾƛǝŜǎ ǘƘǊƻǳƎƘƻǳǘ ǘƘŜ ȅŜŀǊΣ ŀƴŘ ŎƻƭƭŜŎǝƴƎ 
ǇƘƻǘƻƎǊŀǇƘǎΣ ƴŜǿǎ ŀǊǝŎƭŜǎ ŀƴŘ ƻǘƘŜǊ ƳŜƳƻǊŀōƛƭƛŀ ƛƳǇƻǊǘŀƴǘ ǘƻ ǘƘŜ ŎƭǳōΦ  
!ƊŜǊ ŀƭƭ ǘƘƛǎ ƛƴŦƻǊƳŀǝƻƴ ƛǎ ƎŀǘƘŜǊŜŘΣ ƛǘ ƛǎ ȅƻǳǊ Ƨƻō ǘƻ Ǉǳǘ ƛǘ ƛƴǘƻ ŀ ǎŎǊŀǇōƻƻƪ 
ƻǊ ƻǘƘŜǊ Ǿƛǎǳŀƭ ǿŀȅ ǘƻ ǇǊŜǎŜǊǾŜ ǘƘŜ ƳŜƳƻǊƛŜǎΦ 

нΦ WƻǳǊƴŀƭƛƴƎ !ŎǝǾƛǘȅ όмл ƳƛƴǳǘŜǎύ - tǊƻǾƛŘŜ ŜŀŎƘ ǇŀǊǝŎƛǇŀƴǘ ǿƛǘƘ ǘƘŜ IƛǎǘƻǊƛŀƴ 
²ƻǊƪǎƘŜŜǘΦ  ²ƻǊƪ ǘƘǊƻǳƎƘ ƛǘ ǘƻƎŜǘƘŜǊ ǿƘƛƭŜ ǘŀƭƪƛƴƎ ŀōƻǳǘ ǘƘŜ ŎƻƴŎŜǇǘǎΦ 

оΦ {ŎǊŀǇōƻƻƪƛƴƎ !ŎǝǾƛǘȅ όнл ƳƛƴǳǘŜǎύ 
ŀΦ tǊƻǾƛŘŜ ŜŀŎƘ ǇŜǊǎƻƴ ǿƛǘƘ ǘƘŜ {ŎǊŀǇōƻƻƪ [ŀȅƻǳǘ DǳƛŘŜΦ  5ƛǎŎǳǎǎ ǾŀǊƛƻǳǎ 
ǿŀȅǎ ǘƻ ŘŜǎƛƎƴ ŀ ǇŀƎŜ ƛƴŎƭǳŘƛƴƎ ǘƘŜ ƛƳǇƻǊǘŀƴŎŜ ƻŦ ƧƻǳǊƴŀƭƛƴƎΣ ƭŀȅƻǳǘΣ 
ǝǘƭŜǎΣ ŎŀǇǝƻƴǎΣ ǇƻǎƛǝƻƴΣ ǇƘƻǘƻǎΣ ŎƻƭƻǊǎΣ ŜǘŎΦ  ¢ƘŜ п-I {ŎǊŀǇōƻƻƪƛƴƎ 
DǳƛŘŜ ŦǊƻƳ bƻǊǘƘ 5ŀƪƻǘŀ {ǘŀǘŜ ¦ƴƛǾŜǊǎƛǘȅ 9ȄǘŜƴǎƛƻƴ {ŜǊǾƛŎŜ ƛǎ ŀ ƎǊŜŀǘ 
ǊŜǎƻǳǊŎŜ ŦƻǊ ŀ ƭƻǘ ƻŦ ǘƘƛǎ ƛƴŦƻǊƳŀǝƻƴΦ 

ōΦ DƛǾŜ ŜŀŎƘ ǇŜǊǎƻƴ ŀ ǇƛŜŎŜ ƻŦ ƘŜŀǾȅ ǇŀǇŜǊ ŀƴŘ ŀŎŎŜǎǎ ǘƻ ǘƘŜ ƳŀƎŀȊƛƴŜǎ 
ŀƭƻƴƎ ǿƛǘƘ ŀƴȅ ƻǘƘŜǊ ǎŎǊŀǇōƻƻƪƛƴƎ ǎǳǇǇƭƛŜǎΦ  ¢ƘŜƛǊ ƻōƧŜŎǝǾŜ ƛǎ ǘƻ ƎǊŜŀǘ 
ŀƴ ŜũŜŎǝǾŜ ƭŀȅƻǳǘ ǳǎƛƴƎ ǇƘƻǘƻǎ ŦǊƻƳ ǘƘŜ ƳŀƎŀȊƛƴŜǎ ŦƻǊ ŀ Ŏƭǳō ŀŎǝǾƛǘȅΦ  
aŀƪŜ ǎǳǊŜ ǘƻ ƛƴŎƭǳŘŜ ƧƻǳǊƴŀƭƛƴƎ ŀƴŘ ŎŀǇǝƻƴǎΦ  ¦ǎŜ ȅƻǳǊ ƛƳŀƎƛƴŀǝƻƴ ǘƻ 
ŎǊŜŀǘŜ ŀ Ŧǳƴ ǎǘƻǊȅ ǇŀƎŜΗ 

 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ ²Ƙŀǘ ŀǊŜ ǎƻƳŜ ƻŦ ǘƘŜ ŎƘŀƭƭŜƴƎŜǎ ƻŦ ōŜƛƴƎ ŀ IƛǎǘƻǊƛŀƴΚ   
§ ²Ƙŀǘ ǎƪƛƭƭǎ ŀǊŜ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ŀ IƛǎǘƻǊƛŀƴΚ   
§ 5ƻ ƻǘƘŜǊ ƻǊƎŀƴƛȊŀǝƻƴǎ ƘŀǾŜ IƛǎǘƻǊƛŀƴǎΚ   
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Historian Practice 

²ƘƛŎƘ ƻŦ ǘƘŜǎŜ ǿƻǳƭŘ ȅƻǳ ƛƴŎƭǳŘŜ ƛƴ ǘƘŜ IƛǎǘƻǊƛŀƴΩǎ .ƻƻƪΚ 

  ! ǇƛŎǘǳǊŜ ƻŦ ȅƻǳǊ ŎƭǳōΩǎ ŘŜƭŜƎŀǘŜǎ ǘƻ {ǘŀǘŜ п-I /ƻƴƎǊŜǎǎΦ 

  ¢ƛŎƪŜǘǎ ǘƻ ȅƻǳǊ ŎƭǳōΩǎ ǘƘŜŀǘǊŜ ǇŜǊŦƻǊƳŀƴŎŜΦ 

  !ƴ ƛƴǾƛǘŀǝƻƴ ǘƻ ǘƘŜ Ŏƻǳƴǘȅ Ǉƻƻƭ ǇŀǊǘȅΦ 

  ! ƴŜǿǎ ŀǊǝŎƭŜ ƭƛǎǝƴƎ ǘƘŜ Ŏƻǳƴǘȅ ŦŀƛǊ Ǌƛōōƻƴ ǿƛƴƴŜǊǎΦ 

  ¢ƘŜ ƭƻƎƻ ȅƻǳǊ Ŏƭǳō ŘŜǎƛƎƴŜŘ ŦƻǊ ǘƘŜ Ŏƻǳƴǘȅ CŀƛǊΦ 

  ! ǘƘŀƴƪ ȅƻǳ ŦǊƻƳ ǘƘŜ Ŏƛǘȅ ŦƻǊ ȅƻǳǊ ŎƭǳōΩǎ ǿƻǊƪ ŀǘ ǘƘŜ ōŀǎŜōŀƭƭ ŬŜƭŘΦ 

²ǊƛǘŜ ŀ ǎǳƛǘŀōƭŜ ŎŀǇǝƻƴ ŦƻǊ ǘƘƛǎ ǇƘƻǘƻΦ  .Ŝ ǎǳǊŜ ǘƻ      

ŎŀǇǘǳǊŜ ǘƘŜ ǿƘƻΣ ǿƘŀǘΣ ǿƘŜƴΣ ǿƘŜǊŜ ŀƴŘ ǿƘȅΗ 

       

       

       

       

       

       

       

        

¸ƻǳǊ /ƭǳōΩǎ IƛǎǘƻǊȅ 

LŘŜƴǝŦȅ ŀǘ ƭŜŀǎǘ ǘƘǊŜŜ ŀŎǝǾƛǝŜǎ ȅƻǳǊ Ŏƭǳō Ƙŀǎ ǇŀǊǝŎƛǇŀǘŜŘ ƛƴΦ  ²ǊƛǘŜ ŀ ǎƘƻǊǘ ǇŀǊŀƎǊŀǇƘ ŀōƻǳǘ ŜŀŎƘ ǘƘŀǘ Ŏŀƴ ōŜ 

ǘǊŀƴǎŦŜǊǊŜŘ ǘƻ ȅƻǳǊ IƛǎǘƻǊƛŀƴ {ŎǊŀǇōƻƻƪ .ƻƻƪΦ 

мΦ              

              

              

               

нΦ              

              

              

               

оΦ              
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Activity 5ñSkills for Officers 

Recreational Leader 

Empowering Youth... 

[ŜƴƎǘƘΥ  ол ƳƛƴǳǘŜǎ 
 
{ǳǇǇƭƛŜǎΥ 
§ ±ŀǊƛƻǳǎ ǘŜŀƳōǳƛƭŘƛƴƎ 
ōƻƻƪǎ ŀƴŘ ǊŜǎƻǳǊŎŜ 
ƎǳƛŘŜǎ 

§ tŜƴŎƛƭǎ 
§ wŜŎǊŜŀǝƻƴ !ŎǝǾƛǘȅ 
tƭŀƴƴƛƴƎ ²ƻǊƪπ
ǎƘŜŜǘ όǇƎΦ онύ 

§ /ƭǳō wŜŎǊŜŀǝƻƴ 
{ŎŜƴŀǊƛƻǎ όǇƎΦ ооύ 

5ŜǎŎǊƛǇǝƻƴ ϧ hōƧŜŎǝǾŜǎΥ 
¢ƘŜ ƻōƧŜŎǝǾŜ ƻŦ ǘƘŜǎŜ ŀŎǝǾƛǝŜǎ ƛǎ ǘƻ ǇǊƻǾƛŘŜ ǎǇŜŎƛŬŎ ǎƪƛƭƭǎ ŦƻǊ ŜŀŎƘ ƻŶŎŜǊ Ǉƻǎƛǝƻƴ 
ǘƻ ŀƭƭƻǿ ȅƻǳǘƘ ǘƻ ŦŜŜƭ ŎƻƳŦƻǊǘŀōƭŜ ŀƴŘ ŎƻƳǇŜǘŜƴǘ ƛƴ ǘƘŜƛǊ ƭŜŀŘŜǊǎƘƛǇ ǊƻƭŜΦ  ¸ƻǳ  
ŎƻǳƭŘ ƘƻƭŘ ŀƭƭ ƻŦ ǘƘŜ ƻŶŎŜǊ ǎƪƛƭƭ ǘǊŀƛƴƛƴƎǎ ŎƻƴŎǳǊǊŜƴǘƭȅΣ ŀǎ ŀ ǎƪƛƭƭ-ŀ-ǘƘƻƴ ƻǊ ǿƛǘƘ ƻƴŜ 
ōƛƎ ƎǊƻǳǇΦ   
 
[ŜŀŘƛƴƎ ǘƘŜ !ŎǝǾƛǘȅΥ 
мΦ tǊƻǾƛŘŜ .ŀŎƪƎǊƻǳƴŘΥ  wŜŎǊŜŀǝƻƴ ƛǎ ŀƴ ƛƳǇƻǊǘŀƴǘ ǇŀǊǘ ƻŦ ŜŀŎƘ Ŏƭǳō ƳŜŜǝƴƎΦ  Lǘ 
ƘŜƭǇǎ ōǊŜŀƪ ǘƘŜ ƛŎŜΣ ŜƴŜǊƎƛȊŜǎ ƳŜƳōŜǊǎ ŀƴŘ ǇǊƻǾƛŘŜǎ ŀ Ŧǳƴ ǎŜǩƴƎΦ  ¢ƘŜ wŜŎǊŜπ
ŀǝƻƴŀƭ [ŜŀŘŜǊ Ƴǳǎǘ ǳǝƭƛȊŜ ƭŜŀŘŜǊǎƘƛǇ ŀƴŘ ŎƻƳƳǳƴƛŎŀǝƻƴ ǎƪƛƭƭǎ ǘƻ Ǉƭŀƴ ŀƴŘ 
ƭŜŀŘ ƎŀƳŜǎ ƻǊ ŀŎǝǾƛǝŜǎ ŀǘ ŜŀŎƘ ƳŜŜǝƴƎΦ  ¢Ƙƛǎ ǇŜǊǎƻƴ ƴŜŜŘǎ ǘƻ ōŜ ŜƴŜǊƎŜǝŎ 
ŀƴŘ ŜƴŎƻǳǊŀƎŜ ŜǾŜǊȅƻƴŜ ǘƻ ǇŀǊǝŎƛǇŀǘŜ ŀƴŘ ƘŀǾŜ ŦǳƴΗ 

нΦ tƭŀƴƴƛƴƎ ŀƴ !ŎǝǾƛǘȅ όмл-нл ƳƛƴǳǘŜǎύ 
ŀΦ 5ƛǎŎǳǎǎ ǇƭŀƴƴƛƴƎ ŀ ǊŜŎǊŜŀǝƻƴŀƭ ŀŎǝǾƛǘȅ ŀƴŘ ǘƘŜ ƛǘŜƳǎ ǘƻ ŎƻƴǎƛŘŜǊ ǎǳŎƘ ŀǎ 
ǎǇŀŎŜΣ ƎǊƻǳǇ ǎƛȊŜΣ ǎǳǇǇƭƛŜǎΣ ŀƎŜΣ ŎƻƳƳǳƴƛŎŀǝƴƎ ǘƘŜ ƛƴǎǘǊǳŎǝƻƴǎ ŀƴŘ ǎƻ ƻƴΦ 

ōΦ tǊƻǾƛŘŜ ǘƘŜ !ŎǝǾƛǘȅ tƭŀƴƴƛƴƎ {ƘŜŜǘ ŀƴŘ ǾŀǊƛƻǳǎ ǊŜǎƻǳǊŎŜǎ ŦƻǊ ƳŜƳōŜǊǎ ǘƻ 
ƭƻƻƪ ǘƘǊƻǳƎƘ ŀƴŘ ŎƘƻƻǎŜ ŦǊƻƳΦ 

ŎΦ !ƭƭƻǿ ǝƳŜ ŦƻǊ ǘƘŜ ƎǊƻǳǇ ǘƻ ƭƻƻƪ ǘƘǊƻǳƎƘ ǘƘŜ ǊŜǎƻǳǊŎŜǎ ŀƴŘ Ǉƭŀƴ ŀƴ ŀŎǝǾƛǘȅ 
ǘƘŀǘ ŎƻǳƭŘ ōŜ ǳǎŜŘ ƛƴ ǘƘŜƛǊ Ŏƭǳō ƳŜŜǝƴƎΦ 

оΦ 9ȄŜǊŎƛǎƛƴƎ [ŜŀŘŜǊǎƘƛǇ {ƪƛƭƭǎ όмл ƳƛƴǳǘŜǎύ 
ŀΦ 5ƛǾƛŘŜ ǘƘŜ ƎǊƻǳǇ ƛƴǘƻ ǘŜŀƳǎ ƻŦ н-о ƳŜƳōŜǊǎΦ  tǊƻǾƛŘŜ ŜŀŎƘ ǘŜŀƳ ǿƛǘƘ ŀ 
Ŏƭǳō ǊŜŎǊŜŀǝƻƴ ǎŎŜƴŀǊƛƻΦ 

ōΦ DƛǾŜ ǘƘŜ ǘŜŀƳǎ ŀ ǇŜǊƛƻŘ ƻŦ ǝƳŜ ǘƻ ŘƛǎŎǳǎǎ ǘƘŜ ǎŎŜƴŀǊƛƻǎ ŀƴŘ ǎŜƭŜŎǘ ŀ 
ǎǇƻƪŜǎǇŜǊǎƻƴ ǘƻ ǊŜǇƻǊǘ ōŀŎƪ ǘƻ ǘƘŜ ƎǊƻǳǇΦ 

ŎΦ !ǎ ǘŜŀƳǎ ǊŜǇƻǊǘ ōŀŎƪΣ ŘƛǎŎǳǎǎ ǘƘŜ ǎŎŜƴŀǊƛƻǎ ŀǎ ŀ ƎǊƻǳǇΦ 
пΦ IǳƳŀƴ Yƴƻǘ όǝƳŜ ǇŜǊƳƛǩƴƎΣ мл ƳƛƴǳǘŜǎύ 
ŀΦ IŜǊŜ ƛǎ ŀƴ ŜȄŀƳǇƭŜ ƻŦ ŀ ǎƛƳǇƭŜ ǘŜŀƳōǳƛƭŘƛƴƎ ŀŎǝǾƛǘȅ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ǊŜǉǳƛǊŜ 
ŀƴȅ ǎǳǇǇƭƛŜǎΦ   IŀǾŜ ǘƘŜ ƎǊƻǳǇ ǎǘŀƴŘ ƛƴ ŀ ŎƛǊŎƭŜΦ  LŦ ȅƻǳ ƘŀǾŜ ƳƻǊŜ ǘƘŀƴ мл-
мр ǇŜƻǇƭŜ ǘƘŜƴ ȅƻǳ Ƴŀȅ ǿŀƴǘ ǘƻ ŎƻƴǎƛŘŜǊ ƘŀǾƛƴƎ ƳƻǊŜ ǘƘŀƴ ƻƴŜ ƎǊƻǳǇΦ 

ōΦ IŀǾŜ ŜǾŜǊȅƻƴŜ ƘƻƭŘ ǘƘŜƛǊ ƘŀƴŘǎ ƻǳǘ ŀƴŘ ŎǊƻǎǎ ǘƘŜƳ ƛƴ ŦǊƻƴǘ ƻŦ ǘƘŜƳǎŜƭǾŜǎΦ  
¢ƘŜƴ ǊŜŀŎƘ ƻǳǘ ŀƴŘ ƎǊŀō ǘƘŜ ƘŀƴŘ ƻŦ ǘǿƻ ŘƛũŜǊŜƴǘ ǇŜƻǇƭŜΦ   

ŎΦ hƴŎŜ ŜǾŜǊȅƻƴŜ Ƙŀǎ ƧƻƛƴŜŘ ƘŀƴŘǎΣ ǘƘŜ ƎǊƻǳǇ ƛǎ ƘƻƻƪŜŘ ǘƻƎŜǘƘŜǊ ƛƴ ŀ ƪƴƻǘΦ  
¢ƘŜ ƻōƧŜŎǘ ƛǎ ǘƻ άǳƴǘŀƴƎƭŜέ ǿƛǘƘƻǳǘ ƭŜǩƴƎ Ǝƻ ǳƴǝƭ ǘƘŜ ƎǊƻǳǇ Ƙŀǎ ŦƻǊƳŜŘ 
ƻƴŜ ōƛƎ ŎƛǊŎƭŜ ŀƎŀƛƴΦ 

 
wŜƅŜŎǘ ϧ !ǇǇƭȅΥ 
§ Lǎ ōŜƛƴƎ ŀ wŜŎǊŜŀǝƻƴŀƭ [ŜŀŘŜǊ Ŝŀǎȅ ƻǊ ƘŀǊŘΚ  ²Ƙȅ ƻǊ ǿƘȅ ƴƻǘΚ 
§ ²Ƙŀǘ ǎƪƛƭƭǎ ŀǊŜ ƛƳǇƻǊǘŀƴǘ ŦƻǊ ŀ wŜŎǊŜŀǝƻƴŀƭ [ŜŀŘŜǊΚ   
§ 5ƻ ƻǘƘŜǊ ƻǊƎŀƴƛȊŀǝƻƴǎ ƘŀǾŜ ŀ wŜŎǊŜŀǝƻƴŀƭ [ŜŀŘŜǊ ǇƻǎƛǝƻƴΚ 
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Scrapbook Page Layout Guide 
There are many creative ways to layout a scrapbook page.  Each one can be unique or different.  Here are 

just a few ideas, but use your imagination and skills to develop your own! 
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Recreation Activity Planning Sheet 
aŜŜǝƴƎ 5ŀǘŜΥ     

{ǘŜǇ мΥ 5ŜŎƛŘŜ ƻƴ ŀƴ !ŎǝǾƛǘȅ 

!ŎǝǾƛǘȅΥ             

{ǘŜǇ нΥ  CƛƎǳǊŜ hǳǘ ¢ŜŀƳǎκDǊƻǳǇǎΣ ƛŦ ƴŜŎŜǎǎŀǊȅΦ 

bǳƳōŜǊ ƻŦ aŜƳōŜǊǎ  ҏ bǳƳōŜǊ ƻŦ aŜƳōŜǊǎ ǇŜǊ ¢ŜŀƳΥ   Ґ bǳƳōŜǊ ƻŦ ¢ŜŀƳǎ bŜŜŘŜŘΥ   

{ǘŜǇ оΥ  DŀǘƘŜǊ ƴŜŎŜǎǎŀǊȅ ŜǉǳƛǇƳŜƴǘΦ 

L bŜŜŘΧ 
        
        

        

        

        

        

        

 
{ǘŜǇ пΥ  ²ǊƛǘŜ 5ƻǿƴ LƴǎǘǊǳŎǝƻƴǎΦ  
              

              

              

              

              

               

 
{ǘŜǇ рΥ  tǊŀŎǝŎŜ ƎƛǾƛƴƎ ŘƛǊŜŎǝƻƴǎ ŀƴŘ ŘƻƛƴƎ ǘƘŜ ƎŀƳŜ ƻǊ ŀŎǝǾƛǘȅ όǳǎŜ ŦŀƳƛƭȅ ƻǊ ŦǊƛŜƴŘǎύΦ 

{ǘŜǇ сΥ  [ŜŀŘ ǘƘŜ ƎŀƳŜ ƻǊ ŀŎǝǾƛǘȅΦ 

{ǘŜǇ тΥ  9ǾŀƭǳŀǘŜ 
§ 5ƛŘ ǘƘŜ ƳŜƳōŜǊǎ ŜƴƧƻȅ ǘƘŜ ƎŀƳŜΚ    
§ 5ƛŘ ǘƘŜ ƳŜƳōŜǊǎ ǳƴŘŜǊǎǘŀƴŘ ȅƻǳǊ ƛƴǎǘǊǳŎǝƻƴǎΚ    

§ 5ƛŘ L ǎǘƻǇ ǘƘŜ ƎŀƳŜ ƻǊ ŀŎǝǾƛǘȅ ǿƘŜƴ ŜǾŜǊȅƻƴŜ ǿŀǎ ǎǝƭƭ ƘŀǾƛƴƎ ŦǳƴΚ    

§ hƴ ŀ ǎŎŀƭŜ ƻŦ м ǘƻ мл ǿƛǘƘ м ōŜƛƴƎ ǘƘŜ ǿƻǊǎǘ ŀƴŘ мл ōŜƛƴƎ ǘƘŜ ōŜǎǘΣ Ƙƻǿ ǿƻǳƭŘ ȅƻǳ ǊŀǘŜ ǘƘŜ       

ǎǳŎŎŜǎǎ ƻŦ ǘƘƛǎ ƎŀƳŜ ƻǊ ŀŎǝǾƛǘȅΚ   

§ LŦ ȅƻǳ ŎƻǳƭŘ ŎƘŀƴƎŜ ŀƴȅǘƘƛƴƎ ǘƻ ƳŀƪŜ ƛǘ ŜŀǎƛŜǊ ŦƻǊ ȅƻǳǊǎŜƭŦ ƻǊ ƳŜƳōŜǊǎΣ ǿƘŀǘ ǿƻǳƭŘ ƛǘ ōŜΚ 
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4-H Club Meeting Scenarios 
For Recreational Leader Activity 

Instructions:  Cut into individuals cards prior to activity. 

Everyone in your club knows each other, 

but there are cliques.  During recreation, 

you want each person to interact with 

someone he or she would not normally 

choose.  What type of activity you would 

do and how you would you encourage 

members to understand the importance of 

teamwork? 

Your club is much too large for a general 

getting-to-know-you activity.  However, 

the agenda has built 15 minutes in just for 

such an activity.  What kinds of activities 

could you have the club do to learn about 

each other?  Do you need to split the club 

into groups?  If yes, give an example of 

how you do that. 

Your club usually has recreation in a gym.  

Before the meeting, when you were going 

to setup your game, you learn that another 

group is using the gym and your club has 

been assigned to a small classroom.  What 

can you do for recreation instead? 

During an activity, two members start to 

fight with each other and disturb the 

game.  What would you do? 

Your club has a mixture of ages ranging 

from Cloverbuds (6 years old) to seniors in 

high school (18 years old).  What types of 

activities would you plan? 

You are in the middle of leading an       

activity and you realize through watching 

body language that the group isnôt having 

as much fun as you hoped.  What would 

you do? 


